[Tpunoxenue Ne 2
K TOCTAHOBJIEHUIO a/IMUHUCTPALUN
ropoza Jl3epxuHcka
Hwuxeropoackoii obnactu

11.06.2025 OT 3131 No

IToso:xxenune
0 ME:KBeJOMCTBEHHOI1 padoyeil rpyIie mo coO3IaHUI0 3JIeKTPOHHOM
KHuru namMsiTi ropoJicKoro okpyra ropoj /3ep:xMHcK 1 JOKYMEHTAJIbLHOM
UCTOPHUM CIICMAJIbHON BOCHHOU ONepamumn

1. O0uMe moJ10KeHus

1.1. MexBenoMcTBeHHas pabodasi rpylna IO CO3JaHHUIO SJIEKTPOHHOU
KHuru mnamsatu ropoJackoro oxpyra ropon /I3epKUHCK M JOKYMEHTAIbHOU
HCTOPUU CHEIMaIbHON BOCHHOU omepanuu (najgee — pabodasi rpymmna) sBisieTcs
KOJUIETMAJIBHBIM COBEIIATENIbHBIM OpPraHOM MPH aJAMUHUCTPALMH TOPOJCKOIO
oKpyra ropoj J3epKuHCK (J1ajiee — aMUHUCTPALIHS TOPOa).

1.2. B cBoelri gesATenpHOCTH paboyas Tpynma PyKOBOACTBYETCS
Konctutynueit Poccuiickoit ®@eneparuu, ¢denepalbHbIMA 3aKOHAMU, YKa3zaMu
u Pacnopsbkenusimu IIpesunenta Poccuiickon  ®denepanuu, UHBIMU
HOPMAaTUBHBIMH TIpaBOBbIMH akTamu Poccuiickoii ®enepauuu, 3aKOHAMU
U HOPMATHBHBIMH MPaBOBBIMU akTaMu Huskeropoackoit 001acTi, HOpMaTUBHBIMU
IIPaBOBBIMM aKTaMHM TOPOJCKOrO0 OKpyra TopoX [I3epKMHCK, HacTOAIIUM
MIOJIOKEHUEM.

2. Hean u 3aga4u padoyeid rpynnbl

2.1. PabGouyas rpymma o0pa3oBaHa B LEISX KOOPAWHAIIMM U KOHTPOJS
paboT TO TOATOTOBKE U CcOOpPYy MaTepualgoB, YBEKOBEUMBAIOIIUX MMaMSTh
YYaCTHUKOB Bemnkoin OTteuyecTBEHHOHU BOMHBI 1941-1945 roJ0B,
Y JOKYMEHTAJIBHOW UCTOPUH CIIELIMATIBbHON BOEHHON ONIEpalUU.

2.2. 3amagamu pabodeii TPYIITEI SABISIOTCS:

1) opranuszaiys B3aMMOJCHCTBHS AIMHHUCTPAIMK TOpPOJa C BOCHHBIM
KOMHCCAapuaTOM TOpOJCKOro okpyra ropof /Izepxkunck u Bonomapckoro paiioHa
Hwxeropockoit obnactu mo Bompocy cOopa uHpopmaiuu, HEOOXOIUMOUN s
CO3/1aHusl AJIEKTPOHHOM KHUrM mamsatu ropoackoro oxkpyra ropof /l3ep:kHuHCK,
U JOKYMEHTOB IO UCTOPUM CIIEIMAJIBHON BOEHHOW ONEpaluy;

2) oOecrnieueHHE B3aMMOJICHCTBUS aJ]MUHUCTPALIMK TOPOJIa C TPaKIaHAMHU
U C OpraHu3alusIMHd — HCTOYHWKAMH HWHGoOpMaru o0 ydacTHHKaxX Benwkoi
OreuectBeHHON BOWHBI 1941-1945 rOmOB M HCTOpHMHM CHEUHAIBHOW BOECHHOMU
orepanuu,

3) aHamu3 coOpaHHOH HWH(pOpPMAIUH, OIEHKA HCTOPUYECKOW IEHHOCTH
JIOKYMEHTOB M UX TOTOBHOCTH [IJIsl IEPEIaYr HA XpPAaHEHUE B apXUB.
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3. IlostHOMoO4YMs paGoyeii rpynnbI

Pabouass rpynma B LHemsIX peanu3aluy  BO3JIOKEHHBIX Ha Hee 3a1ad
OCYLIECTBIISET CIECAYIOLIUE TIOJTHOMOYNS:

1) 3ampalmiMBaeT B YCTAHOBJIEHHOM  MOPSJKE  HEOOXOAUMYIO
UHPOPMAIIMI0O U MaTEepHANbl Y IOPUANYECKUX W (DU3MUECKHUX JIMII JUJIS PEIICHUS
3aJ1a4, TOCTABJICHHBIX Mepes] paboyeil rpymnmoii;

2) MIPOBOJIUT 3acefaHusi padouyell rpymnmbl, 3aCIyIIMBAECT HA 3aCEIaHHUH
pykoBoauTeNned (COTPYIHUKOB) YUPEKIECHUW M OpraHU3alMi, OTBETCTBEHHBIX
3a TMPEJOCTABJICHUE MarepuanoB s GopmupoBanus KHuru namsTe

¥ MH(POpMAIMH 110 UICTOPHUH CIIEUAIBHON BOCHHOH ONepaluy;

3)  paccMmarpuBaeT Ha CBOMX 3aCElaHMsIX BOIPOCHI, OTHOCSIIHECS K €
KOMIIETEHIIMH, IPUHUMAET B IIPEJEIaX CBOCH KOMIIETEHIINH PEILICHNUS;

4) OCYLIECTBJISIET  IMOATOTOBKY  MPEUIOXKEHUH MO  BONpOCaM,
OTHOCSIIUMCS K KOMIIETEHIIUN paboveil rpyIiisl;

5) NPUBJIEKAET IO COIVIACOBAHMIO K CBOEH paboTe AaKTUBUCTOB,
BOJIOHTEPOB, 3KCIEPTOB, CIIEHUATUCTOB U KOHCYJBTAHTOB,;

6) OCYUIECTBJISIET HWHBIE TOJHOMOYHSA, COOTBETCTBYIOUIME  LEJISAM
U 3aj1a4aM paboyveil rpyIbl.

4. Tlopsinok padoThl padoyeil rpynmnbl

4.1. B coctaB paboyeil rpynmbl BXOAST: PYKOBOJIUTENh paO0Oveil TPYIIIbI,
3aMECTUTENb PYKOBOJUTENS pabodell rpynibl, OTBETCTBEHHBIN ceKpeTaph pabouei
TPYIIBI, WICHBI pa00Yeil TPYIIIHI.

4.2. PyxoBomutens pabodeil rpymmb:

- BO3TJIABIISIET U KOOPJAUHUPYET paboTy pabouel rpyIisbl;

- TMPUHUMAET peIIeHWs O TMPOBEACHUH 3acedaHus padoyeil TpyIbI,
OTIpe/IeTIsieT Coco0 TOI0COBAHMS 10 PaCCMaTPUBAEMBIM BOTIPOCAM;

- BeJIeT 3acefanne paboyeil rpynibl B COOTBETCTBUM C TIOBECTKOM 3aceqaHus
paboueii rpynibl, MOANUCHIBAET IPOTOKOJ 3aceAanus pabodeid Tpymib;

- MPUHUMAET pEIIeHWe O TMPUTIANICHWH Ha 3aceJaHue padoyeil TPyIIbI
aKTUBUCTOB, BOJIOHTEPOB, OSKCIEPTOB HHBIX CHEIHAIMCTOB, B3aHMMOJICHCTBHUE
C KOTOpbIMH OyJeT CHOCOOCTBOBaTh PEIICHUIO 3a7ad, I[OCTaBJICHHBIX
nepea paboyeit rpynmou;

- OCYULIECTBJIECT UHbIEC (PYHKIIUH 10 PYKOBOJACTBY pabouei Ipymnoil.

4.3. 3amecTuTenb PYKOBOIUTENS paboueld TPyNIbl UCHOJHACT (DYHKIIHH
PYKOBOAMTENS pabouelt TPYMIIbI IPU €ro OTCYTCTBUU U TI0 €r0 MOPYUYEHHUIO.

4.4. OTBETCTBEHHBIN CEKpeTaph padOUeii TPYIIIIbL:

- opMupyeT moBecTKy 3acegaHus pabovei rpymibl HA OCHOBAHUH PEIICHUS
pyKoBoaMTENA paboyelt Tpynibl U IPEAJIOKEHUI YJIEHOB paboueil rpymIibl;

- MOATOTABIMBAET MaTePHUAIIBI K 3aCeAaHUsIM pabodeil TPyl

- BEJIET MPOTOKOJIbI 3aCeaHi paboueld rpynisbl;
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- IPEJCTaBJSIET MPOTOKOJIBI 3aceaHuil pabodeil rpymnmbl A HOJIUCAHMS
npeJceaaTeNbCTBYIOIIEMY Ha 3aCelaHuu paboyel TpyIIbl;

- U3BEIIaeT WICHOB paboYeil TIpymmbl M HWHBIX JHI, NPUTJIAIIEHHBIX
Ha 3acefaHue padoyeyll rpymibl, O JaTe, MECT€ M BPEMEHH COOTBETCTBYIOIIETO
3acelaHusl.

4.5. Ynensl paboyel rpynmsl:

- BHOCST MNPEUIOKEHUS ISl BKIIOYEHUS BOIPOCOB B MOBECTKY 3acCeIaHUs
paboyell Tpynibl, TOTOBAT COOTBETCTBYIOIINE MATEPUAIIbL;

- Y4acTBYIOT B OOCYXJEHHMHM BOIPOCOB, PACCMATPUBAEMBIX Ha 3aCENaHUAX

paboyeil rpynimbl, ¥ TOJIOCOBAHUY;

- BBICKA3bIBAIOT 3aMEUaHUs, NPEIJIOKECHUS U JIONOJHEHMS, KAaCArOUIUeCs
BOIIPOCOB, BKJIIOYEHHBIX B MOBECTKY 3acelaHMs paboueil rpynnbl B NUCbMEHHOM
WJIM YCTHOM BUJIE;

- BBICKA3bIBAIOT 0COO0€ MHEHHUE IO BOINPOCAM, BKJIIOUYEHHBIM B IMOBECTKY
3aceljaHusl pabouell TPyMIbl, C €r0 BHECEHWEM B IMPOTOKOJI 3aceqaHusi paboueit
TPYIIIIBI.

4.6. 3aceganusa paboueld TPYIIbl MPOBOJATCS MO Mepe HEO0OXOIUMOCTH
10 PELICHUIO0 PYKOBOJUTENS paboyeil rpynibl.

4.7. 3acenanue pabodyell TPyIIbl CYUTAETCS MPABOMOYHBIM, €CIU B HEM
IPUHUMAIOT y4yacTHe 00Jiee MOJOBUHBI YWIEHOB paboyeil Tpynibl.

4.8. PaGoyas rpynmna npuHUMaeT peuieHus o paccMaTpUBAEMbIM BOIIPOCAM
IyTEM OTKPBITOTO TOJOCOBAaHUS MPOCTHIM OOJIBLIIMHCTBOM TOJIOCOB OT YHCIa
y4acTBYIOUIMX B 3aceJaHMM 4iIeHOB paboueil rpymmbl. [Ipu paBeHcTBE rojiocoB
pEIIAOIIUM SIBIISIETCA TOJIOC MpPENCeNaTeNbCTBYIOIIEr0 Ha 3acelaHuu padoueit
IpyIIIBIL.

4.9. Pemenus pabouedt Tpynmbl OQOPMIISIOTCS MPOTOKOJIOM, KOTOPBIM
HOJIUCHIBACTCA pPYyKOBOAWUTEIEM paboueid Tpynmbl (B €ro OTCYTCTBUE —
3aMECTHUTENIEM PYKOBOAUTENS paboyeil rpymbl).

4.10. KoHTpoJIb 32 UCIIOJTHEHUEM pELIEHUI padoyell rpyIIbl OCYIIECTBIISET
OTBETCTBEHHBII CeKpeTapb padoyell Irpymibl.

4.11. Tlo peuieHHI0 pyKOBOAUTENsSl paboueld Ipymmbl 3aceqaHusi padodeit
rpynibl MOTYT NPOBOAUTHCS B TMCTaHUMOHHOM (popmate (0e3 co3biBa 3aceaHus)
U B PEKUME BUICOKOH(DEPEHIICBS3H.




