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AJIMUHUCTPATUBHBINA PerjaMeHT NpeJ0CTABJEHUSI MyHHIUIAILHON yCJIyTIH
«IIpenocraBiieHHe NUCbMEHHBIX Pa3bsICHEHNH HAJIOTOIJIATEbIIMKAM

U HAJIOTOBBIM areHTaM 10 BONPOCaM NMpUMeHeHUsI HOPMATHBHBIX MPaBOBbIX

AKTOB rOPOJICKOI0 OKpPYra ropoj /I3ep:KMHCK 0 MeCTHBIX HAJIOTaX U cOopax»

|.O0me moJ1oKeHust

1.1. AQMUHUCTpPaTUBHBIM pErJIaMEHT NPEIOCTaBICHUS MYHUIMIAIBHON
yeinyru  «lIpegoctaBieHrne THUCHbMEHHBIX Pa3bsCHEHUM HAJIOrOIUIATENbIIIUKAM
Y HAJIOTOBBIM areHTaM IO BOMPOCAM MPUMEHEHHUSI HOPMATHUBHBIX NMPABOBBIX AKTOB
TOpPOJICKOTO OKpyra ropoi /[3epMHCK O MECTHBIX Hajorax U cOopax» (maiee
- AJMUHHUCTPATHBHBIA pErjiaMeHT) pa3paboTaH B LEISIX  YIOPSIOUYCHUS
MOCJIEIOBATEIbHOCTH HCIIOJIHEHUSI TPOLEAYp IO PACCMOTPEHUIO OOpalleHuH,
MOATOTOBKE W HAINPAaBJICHUIO PA3bsICHEHWI HAJOrOIJIATEIbIIMKAM U HAJIOTOBBIM
areHTaM 1o BOMNPOCAM MPUMEHEHHS] HOPMATHBHBIX MPABOBBIX aKTOB T'OPOJICKOTO
okpyra ropoj [[3epxuHck (nanee - r. J[3ep>KUHCK) 0 MECTHBIX HaJIOTax M cOopax,
omnpenesnseT CPOKH BBITIOJTHEHUS aAMUHHUCTPATUBHBIX nporeayp
Opyu  TPEAOCTAaBICHUM  MYHUIMNAIBHOM  yCIyrd,  (OpMBI  KOHTPOJIS
3a TMPEJOCTABJICHUEM MYHUIMMAIBHOW  YCIYyTH, TMOPSAOK  O0KajJOBaHUS
3asIBUTENSAMU AeicTBUM (0€30€ICTBUS) U PEILIEHU, OCYILIECTBIIEMbIX U IPUHSITHIX
B X0JI€ MPEI0CTABICHUS MyHULIUTTIAIILHON YCITYTH.

1.2. Uudopmarniys 0 MyHUITUTIAIEHON YCIIyTe MPEeI0CTaBISECTCA:

1.2.1. JlemapramentoMm (uHAHCOB amMuHHCTpanmu Topoma: 606000,
r. J3epxxunck, Huxeropoackoi oomnactu, np. Kuposa, 1. 1, kabunet Ne 1, rpadux
npueMa: noHeaenbHUK-ueTBepr - ¢ 8.00 1o 17.00; naraumna - ¢ 8.00 1o 16.00; oben
- ¢ 13.00 no 13.48; cy600Ta, BOCKpECEHbE, MPA3JHUYHBIC JTHU - BRIXOHBIC JHU:

- TIPU JIMYHOM OOpAICHNH;

- Yepe3 NHUChMEHHbIE oOpamieHuss (B TOM 4YHCIE€ B BHJE MOYTOBBIX
OTMpaBJIEHUH JUOO B JJIIEKTPOHHOM BHJIE TIO aJIpeCy DSJICKTPOHHON TOYTHI:
admin-fino@fino.dzr.nnov.ru);

- MoCpeACTBOM TeneoHHoM cBsi3u - (8 8313) 39-76-32;

- Ha o¢UIMATBFHOM CcailiTe aJIMHUHHUCTpAlMu Topoaa JI3epKUHCKa
B MH(POPMAITMOHHO-TEJICKOMMYHHUKAITUOHHON CeTH «HTepuer
http://agmnzepxunck.pd (Hanee - opuIIHATBHBIN CaliT);

- B TOCyJIlapCcTBeHHOM nHpOopMalnmoHHoi cucteMe Hukeropojckoit oo6inactu
«Enunelii  MIHTEpHET-mopTanm TroCyAapCTBEHHBIX M MYHMUIMIAIBHBIX  YCIYT
(bynkumit) Hwuxkeropoackoit obnactu» (manee - HHTepHET-mopTan yciyr)
(http://www.gu.nnov.ru);
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- B denepanbHON rocyaapcTBeHHON WH(OpManmoHHOW cucteMe «EmuHbii
MOPTaJ TOCYIapCTBEHHBIX U MyHUIIUIATBHBIX YCIyT (pyHKumii)» (qanee - Enunbii
noptai yciyr) (http://www.gosuslugi.ru).

1.2.2. Tlpu oTtBeTax Ha Tene(OHHBIE 3BOHKH COTPYIHHUK, OTBETCTBEHHBIN
32 MPEAOCTaBICEHWE MYHHUIMOAIBHOW  yCIyI'H, MOAPOOHO HH(MOpPMUpPYET
OOpaTUBLIMXCS 110 BOMPOCY MPEJOCTABICHUS MYHUIIUTIATBHON YCITYTH.

OtBer Ha TeneOHHBIH 3BOHOK JOJDKEH COJEp)KaTh HH(OpMALNIO
0 (gamMuiInM, UMEHHU, OTYECTBE U JOJDKHOCTH COTPYAHHUKA, MPUHSBIIETO 3BOHOK.
OTBETCTBEHHBIN COTPYAHUK JOJKEH MEPEUUCITUTD 3asIBUTEIIO JEHCTBUS, KOTOPBIE
MOCJIETHEMY HEOO0XOJUMO COBEPIIUTH [IJISl MOJYyYEHUS MYHUIUNAIBHOU YCIyTH
U UX TIOCJIEI0BATEIBHOCTD.

[Ipy uHpOpMUpPOBaHMU B Ccllyyae JIMYHOTO OOpallleHHs OTBETCTBEHHBIN
COTPYOHUK MpPUHUMAET 3asiBUTEIs] B COOTBETCTBUU C TpapUKOM pabOThI
W TPEACTABIACT YCTHBIE PA3BACHEHUS IO  BONPOCY  MPEAOCTABICHUS
MYHUIUNAIBHOW YCIYTH. Y CTHBIE Pa3bsCHEHUS JTOJKHBI COJEPKAaTh HHPOPMALIUIO
O IepeYHe NEUCTBUMN, KOTOPBIE JOJDKEH OCYLIECTBUTH 3asBUTEND IS MOJy4YECHUS
MYHULIANAIBHON YCIIYTH, a TAKKE MTOCIEA0BATEIBHOCTH UX COBEPIICHUSI.

[Ipu wmHpOpMUpOBaHMM HAa OCHOBAaHMM MUCBMEHHBIX WM 3JIEKTPOHHBIX
oOpalieHHii OTBET HAamNpaBiIA€TCs B BHUJE TMOYTOBOTO WIIM SJIEKTPOHHOTO
OTHPABJICHUS HA IIOYTOBBIM WJIM OJJEKTPOHHBIM aapec 3asBurens. OTser
B INCbMEHHOM WJIN 3JIEKTPOHHOM BHJIE JIOJKEH COJEPKATh YKAa3aHUE HA IIEPEUCHb
NEHCTBUM, KOTOphIE HEOOXOJUMO OCYLIECTBUTH 3asBUTENIO JUIS IOJy4EHHUs
MYHUIMIAIBHOM YCIYTM, a TaKKe HX II0CIEA0BAaTENIbHOCTh. OTBET IOJDKEH
coJiepKaTh YKa3zaHUe Ha (paMUIINIO, MHULIKAJIbI, HOMEp TeJae(OHa NCTIOTHUTEIIS.

1.3. 3asBuTENSIMH, B OTHOIIEHUU KOTOPBIX MIPEIOCTABIISIETCS MyHUIUTIAJIbHAS
ycilyra, SBJIAIOTCS IOPUAMYECKUE JIMLA, WHAMBUAYAJIbHbIE MPEANPUHUMATENH,
¢usznueckne  ymna (32 UCKIIOYEHHEM  TOCYJapCTBEHHBIX  OpPraHoOB
U UX TEPPUTOPUAIIBHBIX OPraHOB, OPraHOB TOCYAAPCTBEHHBIX BHEOIOHKETHBIX
(GOHIOB M UX TEPPUTOPHAIBHBIX OPTaHOB, OPTaHOB MECTHOTO CAMOYIIPABJICHUS),
IIPU3HABAEMbIE€ B COOTBETCTBUU ¢ HanorossiM koztekcom Poccutickoit
denepanyy HaJIOrOMIATEIbIIMKAMU, HAJIOTOBBIMY areHTaMu (ajiee - 3asBUTEIIN).

OT uMeHM 3asBUTENS C 3aABJICHUEM O MPENOCTABICHWH MYHULMNAIbHON
YCIIYT'H MOKET OOpaTUThCS €ro 3aKOHHBIA MJIM YIOJTHOMOYEHHBIN MpeCTaBUTEIh
(manee TakXke WMEHYEMbId 3asBUTEIEM), KOTOPBIA MPEACTaBIAET (MpUlaract
K 3asBJICHHUIO) JOKYMEHT, MOJATBEP)KIAIONIMI €ro MOJHOMOYMs Ha oOpalleHue
C 3as1BJICHHEM O IIPEIOCTABICHUU MYHUIIMIAIBHON YCIIYTH.

I1. Cranpapr npeaocTaBjaeHUus MyHUIIUNIAJTBbHOM YCJIYTH

2.1. HaumenoBanue MyHUIMNAIbHOU ycayru - «lIpemocraBieHue
NUCbMEHHBIX PA3bICHEHHM HAJOroIuiaTeNblIIMKaM W HAJOrOBBIM areHTam
0 BOIPOCAM MPUMEHEHUs] HOPMATHUBHBIX IMPABOBBIX aKTOB T'OPOJICKOIO OKpyra
ropoJi [[3epKMHCK 0 MECTHBIX Hajorax u coopax.

2.2. WcnonHuTeneM MYHULMIAIBHON YCIYIM SBISETCA CTPYKTYpHOE
nojipasziefieHue aAMUHUCTpalK ropoja Jl3epxuHcka (nanee - AAMUHUCTpALIMS),
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YIOJJHOMOYEHHOE HA IPENOCTaBICHUE MYHHULMIIAIBHOM YCIYTH, - ACHapTaAMEHT
¢buHAHCOB aqMUHHUCTpaIuH (Janee - JlemapraMeHT (PMHAHCOB).

IIpn npenocTaBiIeHM MyHULIMIIATBHON YCIYTM Y4aCTUE UHBIX OpraHu3alun
B [IPE0CTABJICHNN MyHULIMIIATBHON YCIIYT'H HE OCYIIECTBIISIETCS.

[IpenocraBiieHne MYHHIUMAIBHONW YCIYTH B JJICKTPOHHOW (opMme depes
HMHTepHEeT-nOpTan rocyAapCTBEHHBIX M MYHUUMIAIBHBIX YCIYT, & TakXe 4depes
MHOTO(QYHKIIMOHAJIBHBIA ~ LIEHTP MO  MPEJOCTAaBIECHUIO  TOCYAapCTBEHHBIX
Y MyHUIUNAIBHBIX YCIYT HE OCYILECTBISAETCA.

2.3. Pe3ynbTar npenocTaBieHns MyHUIIUIIAIbHON YCITYTH.

2.3.1.  Pe3ynbraroM = NpeNOCTaBICHUS  MYHHULMIAIBHOW  YCIyTH
B 3aBUCUMOCTH OT IIPUHATOTO PEILEHUS SBIIACTCS !

- MHACBMEHHOE Pa3bsACHEHHE 110 BONPOCAM IPUMEHEHUS MYHHUIMIAIBHBIX
IIPABOBBIX aKTOB O HaJIOTax M cOopax (anee - pa3bsCHEHHUE), C yKa3aHWEM HoMepa
U JaThl JOKYMEHTA,

- KONHUA THUCBMEHHBIX Pa3bsCHEHUH 1O BOOPOCAM MPHUMEHEHHS
MYHHUIMIATBHBIX IPABOBBIX aKTOB O MECTHBIX HAJIOrax U cOopax;

- IMCbMEHHOE YBEIOMJIEHUE 00 OTKa3€ B MPEAOCTABICHUNA MYHUIIUIAIbHON
YCIIYTH, C YKa3aHUEM HOMEPA U JaThl JOKYMEHTA.

2.3.2. JIOKyMeHT, MOJATBEP)KIAIOIINI MPEIOCTaBICHNE MYHHUIUIAIBHOMN
yciyrd (B TOM YHCIE OTKa3 B NPEIOCTAaBICHUM MYHHUIMIAIBHOW YCIyTH)
HAIpaBIIIETCS 3asBUTENIO (MPEICTABUTENIO 3asiBUTENA) B NMUCBMEHHOW (hopme
Ha OyMa)>XHOM HOCHTEJIE ITOYTOBBIM OTHPABICHUEM JINOO MO 3JIEKTPOHHON MOYTE.

Croco6 monydyeHHsl JOKYMEHTa, MOATBEPXKAAIOIIErO MPeJoCTaBICHUE
MYHUILIMINIAJIBbHOW yCIayrd (OTKa3 B MPEJOCTABICHUU MYHULUNAIBHON YCIIyIH),
YKa3bIBAECTCS 3aIBUTEIIEM B 3asIBJICHUU.

2.4. Cpok mpeaoCTaBICHHUS] MyHUIIUITAIIBHON YCITYTH.

2.4.1. Cpok mpeioCTaBICHUs MYHUIIMTIATBHON YCIIYTH COCTaBJISIET He Ooee
30 mHeii co AHs MOCTyIUIeHus 3asBieHus B [lenaprament ¢punancos. [lo pemenuro
nupekTopa JlemapramMeHnTa (PMHAHCOB YKa3aHHBIN CPOK MOKET OBbITh MPOJJIEH, HO HE
oonee uem Ha 30 HEH, 0 YEM yBEAOMIIIETCA 3asIBUTEIb.

2.4.2. VYxazaHHBIA CpOK NPENOCTaBICHUS MYHUIMNAIBHON  YCIYrd
UJEHTUYEH [UJIi BCEX BapUAHTOB IMOJAaYu OOpallleHus O MPeAoCTaBICHUN
MYHUIIUTIATBHON YCIIYTH 3asSBUTEIIEM.

2.5. HcuepnbiBaroniuii NepeueHb JIOKYMEHTOB, HEOOXOIMMBIX
B COOTBETCTBUHM C HOPMAaTUBHBIMU IIPABOBBIMM aKTaMHu U1 MPEIOCTaBICHUS
MYHULUNATBHOW YCIIYTH, MOJIEKAIINX NPEICTABICHUIO 3asBUTENIEM, BKIIFOYAET
B CceOs:

1) 3asBieHUE O TPENOCTABICHUHM NMHCHMCHHBIX PAa3bSICHCHUN 3asSBUTEIISIM
10 BOIIPOCAM IPUMEHEHUS HOPMATHMBHBIX IPABOBBIX AKTOB T'OPOJCKOrO OKpyra
ropoa /[[3epXMHCK O MECTHBIX Hajorax u coOopax (magee - 3asBJICHHE),
oopMIIEHHOE B COOTBETCTBUHU C nIpuiokeHueM Ne 1 Kk AJMHUHUCTpATUBHOMY
periaaMeHTy, Ha OyMa)KHOM HOCHUTEIIE, B OJHOM SK3EMILIAPE;

2) NOKYMEHT, YJOCTOBEpSIOIIMIA JIMYHOCTh 3asBUTENS JMOO 3aKOHHOIO
WIH YIIOJTHOMOYEHHOTO MPEACTABUTENS Ha OOpaleHUE C 3asBJICHUEM;



3) JIOKYMEHT, MOATBEPKIAIOIIU N MOJIHOMOYHSI 3aKOHHOTO
WIM  YNOJHOMOYEHHOTO TMpEACTaBUTENS Ha OOpallleHHe C  3asBICHUEM
B COOTBETCTBUM C MyHKTOM 3 crtatbu 26 HanoroBoro koaekca Poccuiickoii
®enepanyn, Ha OyMa>kHOM HOCUTEIE, B OJTHOM 3K3EMILISIpE.

25.1. TlucemenHnoe oOpaleHUE MOPUIAYECKOTO JiMla OoQopMIIsSeTCs
Ha OJaHKe C yKa3aHUEM PEKBU3UTOB 3asIBUTEIS, 1AThl U PETUCTPALIMIOHHOIO HOMEPA,
dbamuuun u HOMepa TeneoHAa UCHOTHUTENS 3a TMOAMHCHIO PYKOBOAHUTENS
WIM JIOJDKHOCTHOTO JIMIA, HMMEIOIIEro TMPaBO MOAMKMCH COOTBETCTBYIOIIUX
JIOKYMEHTOB.

2.5.2. JIOKyMEHTBHI, PeI0CTaBIIsIEMbIE 3asIBUTENIEM, JIOJIKHBI
COOTBETCTBOBATH CIIEAYIOIINM TPEOOBAHUSM:

- 3asBJICHHE M JIOKYMEHTBI, IpUjaraéMble K 3asBJICHUIO (WM UX KOMHH),
JIOJIKHBI OBITh COCTaBJICHBI HA PYCCKOM SI3BIKE;

- TEKCTBI 3asIBJICHUS M JTOKYMEHTOB JOJKHBI ObITh HalmMCaHbl pa300pyurBO
Y TIOJ1IaBAThCSI POYTEHHUIO;

- (haMuiIiM, UMEHA W OTYECTBA (MPU HAIMYUU) 3aABUTENS - (HUIUUECKOTO
JUIa, €ro aJpec MECTa JKUTENbCTBA, TenedoH (IpH HAIWYUU) U PEKBU3UTHI
3asIBUTENS - FOPUINYECKOTO JIHIA TOJKHBI ObITh HAITMCAHBI MOJTHOCTHIO;

- JIOKYMEHTBI HE€ JOJDKHBI COJEPKaTh MOIYUCTOK, MPUIHUCOK, 3aYEPKHYTHIX
CJIOB U MHBIX HEOTOBOPEHHBIX UCITPaBICHUI;

- TOKYMEHTBI HE JOJKHBI ObITh UCIIOJIHEHBI KapaHAalloM;

- IOKYMEHTBI HE JOJDKHBI UMETh CEPhE3HBIX MIOBPEKACHUMN, HATMYHE KOTOPBIX
JOMYCKAaeT HEOJHO3HAYHOCTh X TOJIKOBAHMSI.

25.3. 3BagBieHne O TPEAOCTABICHWHW  MYHUIMIAIBHOW  YCIYTH
U TIpujaraeMble JIOKYMEHTBbl IPEACTABIIFOTCSA 3asBUTENIeM B JlemapraMeHT
¢uHaHCOB Ha OyMa)XHOM HOCHUTENIE HEMOCPEICTBEHHO WM HaIMpPaBISIOTCS
MIOYTOBBIM OTIPABIICHUEM.

2.6. UHcuepnbiBaromuii TepeYeHb OCHOBAaHWUN [JIs OTKaza B IpHUEME
JIOKYMEHTOB, HEOOXOJUMBIX ISl PEJOCTABICHHUS] MyHULIMITAJIbHON YCITYTH

1) moctynieHue 3asBI€HHUS OT JHIA, HE OTHOCALIEroCs K 3asgBUTENSIM,
yKa3aHHBIM B MyHKTE 1.3 AAMHUHUCTPAaTUBHOIO PETJIAMEHTA;

2) nns (U3MYECKOTO JMIa, HE SBISIIOLIErocsS HMHIWBHAYaTbHBIM
NpeANnpUHUMATENIEM, - OTCYTCTBHE B 3asBJICHUH, MPEACTABICHHOM Ha OyMa)KHOM
HOCUTEJIe, MOANUCH (PU3NUECKOTO JIUIa, YKa3aHUs ero (aMuiInu, UMEHH, OTYEeCTBa
(Ipy HANIW4YKMM); TIOYTOBOTO ajapeca (B ciydae, €CliM pe3yJibTaT MPeaoCTaBICHUS
MYHUIIUIIAJIBHON YCIYTH A0JKEH ObITh HApaBJieH MOYTOBBIM OTIPABIICHUEM);

3) i OpUAMYECKOro Jula (MHAMBUAYAJIBHOTO MPEANPUHUMATENS)
- OTCYTCTBHE B 3asBJICHUU:

- IOJIHOTO HAMMEHOBAHUS IOPUANYECKOTO Jinlia (haMuiIuy, UMEHH, OTYECTBA
(MpY HATMYKMK ) UHIUBUIYAIBHOTO MPEAIPUHUMATENS );

- IOYTOBOT'O a/ipeca 3asBUTENs (B Ciy4ae, eclid pe3yJbTaT NpeloCTaBICHUs
MYHUIUIAILHON YCIYTH J0JDKEH ObITh HAPABJICH MOYTOBBIM OTIIPABJICHUEM);

- MOANMCHM M YKa3aHus (amMmwiud W WHULUAJIOB (PU3MYECKOro JUIa
- TIPEICTABUTENS IOPUIUUYECKOTO JIMIIA, MPEACTABUBILETO U (MJIM) MOAMKMCABIIETO
3asiBJICHUE, MPEJCTAaBICHHOE Ha OyMa>KHOM HOCHUTEIE;



4) mnpencraBieHUE 3asABUTEIEM JOKYMEHTOB, HE COOTBETCTBYIOIIMX
TpeOOBaHUSIM, YCTAHOBJCHHBIM  MOAMYHKTOM 2.5.2  AJMUHUCTPATUBHOTO
pErilaMeHTa;

5) HemnpeacTaBiI€HUE JOKYMEHTOB, HPEIYCMOTPEHHBIX IIYHKTOM 2.5
AJMHUHHCTPAaTUBHOI'O PETJIAMEHTA.

2.7. UcyepmnpiBatomuii mepeuyeHb OCHOBAaHUN JJs MPUOCTAHOBJICHHUS
NPENOCTABICHUSI MYHULUIAJIBHON YCIyrW WM OTKa3a B MPEJOCTaBICHUU
MYHUIIUIIAJIbHON YCITyTH.

2.7.1. OcHoBaHMi JJ OTKa3a B IPUOCTAHOBJIEHUU IPEAOCTaBICHUS
MYHHUIIUIIAJIBHON YCIIyTH HE MPEAYCMOTPEHO.

2.7.2. OcHOBaHUSIMU ISl OTKa3a B MIPEIOCTABICHUU MYHUIIMIIAIIBHOMN YCIIyTH
SBJIFOTCSL:

1) 3asBiIEHUE COAEPKUT BOIPOC, HA KOTOPBIA 3asABUTENO OOjee IBYX pa3
JABAJIMCh MHMCbMEHHBIE OTBETHI MO CYIIECTBY B CBSI3M C PAHEE HANPABIIIEMbIMU
3asIBJICHUSIMH, U TIPU 3TOM B 3asBJICHUH HE IPUBOASTCS HOBBIE OOCTOSATEIBCTBA;

2) BOIpOC, COAEp)KAIMHCA B 3asBJIICHUU, HE BXOAUT B KOMIIETEHLHUIO
JlenaprameHTa (pUHAHCOB,

3) oOparteHne CoePKUT HEIEH3YPHBIC INO0 OCKOPOUTEIHHBIC BBIPAKCHUS,
yIpO3bl )KU3HU, 3J0POBBI0 M MUMYIIECTBY AOJIKHOCTHOIO JIMIA, a TAKXKE YJICHOB
€ro CEMbH.

Ilocne ycTpaHeHMs] NPUYMH, MOCITYXUBIINX OCHOBAaHUSMHM JUISI NPUHSATHSA
pelieHust 00 0TKa3e B MPEAOCTaBICHUN MyHULIUIIAILHON YCIYTH, 3asiBUTEIb BIIPaBe
BHOBb oOOpatutbcs B JlemaprameHT (UHAHCOB B MOpPSAKE, YCTAHOBICHHOM
AJIMAHHACTPAaTUBHBIM PETIAMEHTOM.

2.8. B3umanue muaTel 3a MNPEAOCTaBICHHE MYHHUIMIAIBHOW YCIyTH
HE IIPEyCMOTPEHO.

2.9. 3pganme, B KOTOPOM pacmoyiokeH JlemaprameHT (PHHAHCOB,
pacnoJiaraeTcsi ¢ y4eToM TPAHCHOPTHOM JTOCTYNMHOCTH (BpeMsl MyTH JIs TPpak/iaH
OT OCTAaHOBOK OOIIIECTBEHHOI'O0 TPAHCIIOPTA COCTABJISIET HE OoJiee 15 MUHYT memum
xonoM). Bxon B 3manue oOopyayercs KHONKaMHM BbI3oBa. Ha Teppuropuw,
MpUJIETAIOIIEN K 3/TaHUI0, UMEIOTCA MECTa MapKOBKU CHEIIMAIbHBIX TPAHCTIOPTHBIX
CpEJICTB UHBAJIU/IOB.

[Tomenienusi, BbIAEIEHHBIE AJI1 MPEAOCTABICHUS MYHUIIMIIAIILHON YCIyTH,
JOJDKHBI ~ COOTBETCTBOBaTh  CAHUTAPHO-3NUAEMHUOJOTHMYECKUM  IpaBHJIaM
¥ HOpMaTHUBaM, TPEOOBAHUSIM TOKAPHOUN OE€30MACHOCTH.

Mecta oxuganuss 0OOpYAYIOTCS  CTYJNbSIMH, CTOJaMH  (CTOMKaMu)
JUIS  3aloJHEHHUS  JOKYMEHTOB, HH(OpPMAlMOHHBIMH  CTeHIaMu. Mecra
JUISL 3aIIOJIHEHMSI 3asBJICHUHA O TMPEJOCTABICHHMH MYHULMUIIAJBHOM YCIyTd
oOecnieunBarOTCs OJaHKaMU 3asBJICHUM, MMCbMEHHBIMU MTPUHAICKHOCTSIMH.

Paboune mecTa crienuanucToB, MPEA0CTABISIOMNX MYHUIUIIATBHYIO YCIYTY,
Oo0OpyIyIOTCS ~ CTOJIaMH,  CTYJbSIMH,  KOMIIBIOTEpaMH U OPITEXHUKOH,
NO3BOJIIIOIIMMU ~ OPraHU30BaTh  IPENOCTABICHWE MYHULUNAIBHON  yCIIyTH
CBOEBPEMEHHO U B [IOJIHOM 00beMe, 00eCIeunBatOTCs 10cTynoM B IHTEpHeT.

TpeboBanust k 0OeCTIEUEHUIO YCIOBUM TOCTYIHOCTH /1JIs1 MHBAINUIOB!



BO3MOXHOCTb ~ CaMOCTOATEJIBHO WM C  IIOMOIIBK  COTPYAHHUKOB,
IPEAOCTABISAIOMINX YCIAYTy, NEPEABHKEHUS II0 TEPPUTOPUH, HA KOTOPOH
pacmosoXkeHbl 0OBEKTHI, BX0/Ia B TAKUE OOBEKTHI U BBIX0JIA U3 HUX;

COTIPOBOXJACHUE WHBAIHJIOB, UMEIOIIUX CTONKHE PacCTPOMCTBA (PYHKIHH
3p€HMSI M CaMOCTOATENIBHOTO IEPEABHKEHUSA, W OKa3aHWE WM IIOMOIIU
Ha 00BCKTaXx;

HaJyUIe)Kallee pa3MelieHue oOOpyJIoBaHHWA M HOcUTeNedl UH(pOpMaluH,
HEOOXOIUMBIX [UIsl oOecledeHHuss OeCHpensiTCTBEHHOIO JOCTYyNa HWHBAJINWIOB
K 00BEKTaM U yCIyraMm C y4eTOM OIPaHUYEHHUN UX KU3HEICATEIbHOCTH;

OyOonupoBaHHe HEOOXOAMMON JJIsi WMHBAJIMIOB 3BYKOBOW M 3pUTEIIBHOM
uHpopMaruu, a Takke HaAMnuced, 3HAKOB M HWHOW TEKCTOBOW M Tpaduyeckoin
uH(pOpMaIny, TOMYCK CypJoNepeBOIUNKa U TH(PIOCYPAONIEPEBOIUNKA;

JOMYyCK Ha OOBEKThl COOAKU-NPOBOJHUKA NPU HAIWYUM JOKYMEHTa,
MOJATBEPKIAIOLIETO €€ CeuaIbHOEe 00yUEeHUE;

OKa3aHWEe COTPYAHUKAMU, IPEAOCTABISIOMIMMU YCIYTd, THOWM HE0OX0uMOMn
WHBAJIMJAM [OMOIIM B IMPEOJOJICHUH OapbepoB, MEIIAIOIIUX MOJYYEHHUIO YCIYT
Y UCIOJIb30BAaHUIO 0OBEKTOB HAPABHE C IPYTUMU JTUIAMHU.

[Ipn HEBO3MOMXHOCTH MOJHOCTHIO MPUCHOCOOUTH C YYETOM MHOTpEOHOCTEM
WHBAIMIOB OOBEKTHl /10 HX PEKOHCTPYKIMU WM KamUTaJIbHOTO PEMOHTA,
IPUHUMAIOTCS COIJIACOBAHHBIE C OJHMM M3 OOILECTBEHHBIX OOBEAMHEHUN
WHBAJINUJIOB, OCYLIECTBIIAIOIIUX CBOKO JEATEIBHOCTh HA TEPPUTOPUU T'OPOJICKOTO
OKpyTa, Mepbl Uil O0ecreueHusl JOCTylNa MHBAJIUIOB K MECTY NPEeAOCTaBICHUS
yciyrd, Ju0o, KOrjJla d3TO BO3MOXHO, 00€cleyrBaeTcsl MpeAoCTaBICHHE
MYHULUIAIBHOW YCIYTH 110 MECTY JKUTEJIbCTBA MHBAJINJA WIA B JUCTAHIMOHHOM
pexuMe.

2.10. [TokazaTenu JOCTYITHOCTH M Ka4eCTBA MyHHUITUTIATHLHOM YCIIYTH.

2.10.1. ITokazarensiMu TOCTYITHOCTA MYHHIIUIIAJILHON YCITYTH SIBIISIOTCS:

- pa3MelieHne MHGOPMALMK O MPEJOCTABICHUM MYHULMIIAIBHON YCIyru
Ha opUIMATbHOM caiiTe AJMUHHUCTpAIMHU, B TOCYIApCTBEHHON MH(OPMAIMOHHON
cucteme Huxeropockoii oonactu « Equnsiii IHTepHET-opTan rocyaapCTBEHHBIX
U MyHUIUNaidbHBIX ycuyr (pynkouit) Hwukeropoackoir obnactu» — (manee
- Hurepner-nopran  ycuyr)  (http://www.gu.nnov.ru), B  deaepaibHOi
rocyJapCcTBeHHOUM MHGOPMaAIMOHHON cucTeMe « EquHbIN mopTal rocy1apCTBEHHBIX
U MYyHULIMNATBHBIX ycnyr (dyHKuui)» (nanee - EnuHbli mopranm  yciyr)
(http://www.gosuslugi.ru);

- 0o0opylnoBaHHE TEPPUTOPHM, NPUIETAIONMX K MECTOPACIOIOKEHHUIO
JenapramenTa (UHAHCOB, MECTaMU TMAapKOBKU AaBTOTPAHCIIOPTHBIX CPEJACTB,
B TOM YHCJIE JJIS JIUL C OTPAHUYEHHBIMU BO3MOXXHOCTSIMU;

- coomoenne rpaduka padotsl JlemapramMmenta GUHAHCOB;

- yciiyra oKa3bIBaeTcs OecIuiaTHo.

2.10.2. IlokazarensiMu KauecTBa MyHULIUIIAIbHON YCITYTH SIBJISIOTCA:

- COOJIIOZIEHNE CPOKa MPEAOCTABICHHSI MyHULIUIAIIBHON YCIIyTH;

- COOJIIOZIEHNE CpOKa pErucTpaliu 3asiBICHUS;


http://www.gu.nnov.ru/
http://www.gosuslugi.ru/

- OTCYTCTBHE IOJAHHBIX B YCTAHOBJIICHHOM NOpSJKE Kalo0 Ha pelIeHHs,
neiictBust (Oe3nelcTBUE), MPUHATHIE U OCYIIECTBICHHBIE MPU MPEIOCTaBICHUU
MYHHIUITAIBHON YCIYTH.

3asgBUTENSIM  00ECIIEYMBAETCS  BO3MOYKHOCTH  OLEHUTh  JIOCTYIHOCTH
¥ Ka4eCTBO MYHUIIUTIATBHON YCIYTH Ha O(UIIHATBHOM CalTe.

2.10.3. BzaumopeiicTBue  3asgBUTENS] C  JODKHOCTHBIMH  JIUI[AMH
IIPU IPEIOCTABICHUN MYHULIMIIAIBHON YCIyTH OrPAHUYMBAETCS HEOOXOIUMOCTBIO
NOJaYl  3asBICHHUS M JIOKYMEHTOB, HEOOXOJMMBIX JJIsi MPEJOCTaBICHUS
MyHULMIAIBHOM  YCIYrM, W  IIOJY4YEHUs  pe3ynbTara  IPENOCTaBICHUS
MyHUIMIIAIBHOW yciyrd. MHOe B3aMMOIEWCTBHE 3asBUTENS C JOJLKHOCTHBIMHU
JULIAMH TIPU IPEJOCTABICHUN MyHUIIUIIAIbHON YCIYTH HE SIBJIAETCS 0053aTE€IbHBIM
YCIIOBHEM IPEJOCTABICHNUS MyHULIIUIIAIBHON YCIIYTH.

[IpOIOIKUTENBHOCTD OHOTO B3aMMOJIECHCTBHSI 3asIBUTENS C JTOJDKHOCTHBIM
JMIOM MPHY NPEAOCTABIECHUN MYHUIIUNIATBHON YCIIYTH HE MPEBBIIAET 15 MUHYT.

2.10.4. 3agBuTtensM obecrieunBaeTcs BO3MOKHOCTD MOTy4eHHUsT HHPOPMAIUH
O XO0I€ TMpPEAOCTaBJIE€HUS  MYHUUUIAIBHOM  yCIyrd, B TOM  YHUCIE
C HCHOJB30BAHHEM HHPOPMALMOHHO-KOMMYHUKAIMOHHBIX TEXHOJOTUHA IyTEM
oOpamienusi 4depe3  O(QUUUAIBHBIA  calT  AJMHMHHCTpauud.  3asBUTEIIO
MPEIOCTABIISIOTCS CBEJCHHUS O TOM, Ha KaKOW CTaJuu pacCMOTPEHUS] HaXOIUTCS
[IPEICTABICHHBIN UM MAKET JOKYMEHTOB.

II1. CocTaB, noc/ie10BaTeIbHOCTH U CPOKH BbINOJHEHHUS a[IMUHUCTPATHUBHBIX
npoueayp, Tpe00BaHUA K MOPSAAKY UX BbINOJHECHUS

3.1. IlepeueHp BapuaHTOB IPENOCTABICHUS MyHULUIIATBHON YCIIYTH:

3.1.1. Bapuant 1 - BbIJaya 3asABUTETI0 THUCHMEHHOTO PAa3bsICHEHUS
10 BOIIPOCAaM MPUMEHEHHUS] MyHULMIIAJIbHBIX MPABOBBIX AaKTOB O MECTHBIX HaJOrax
u cOopax.

3.1.2. Bapuant 2 - Bblfaua 3asgBUTENIO0 KOMUU MHUCHbMEHHBIX Pa3bsCHEHUIM
10 BOIIPOCAaM MPUMEHEHUS] MyHULMIIAJIbHBIX MPABOBBIX AaKTOB O MECTHBIX HaJOrax
u cOopax.

3.2. OnucaHue aAMUHUCTPATHUBHOM  MpoLEAypbl  MNPOPUIMPOBAHUS
3asIBUTENS.

3.2.1. BapuaHT npeAocTaBiICHHs MYHHUIMIIAIBHOM YCIYTH OIpenessieTcs
B 3aBHCHMOCTH OT pe3yJbTaTa IPEJOCTABICHHS YCIYTH, 3a MNPEIOCTaBICHUEM
KOTOPO¥ 00OpaTHIICs 3asBUTEIIb.

3.3. Bapuanr 1. Beinaua 3aBUTEIIO MMCbMEHHOTO Pa3bsICHEHUS 1o
BOIPOCaM MPUMEHEHUS] MYHUIIUIIAJIbHBIX MPAaBOBBIX aKTOB O MECTHBIX HAJOrax u
coopax.

3.4. HcyepnblBaoIiuii  MepeyeHb  aJAMUHUCTPATUBHBIX  IPOLETYP
IPEIOCTABICHUSI MYHULUIAIBHOM YCIYI'M BKJIIOYaeT B ce0s cleayrolue
aJIMUHHCTPATUBHBIE MPOLIEYPHI:

1) npuem u peructpanus 3asBICHUS U IPUIOKEHHBIX K HEMY IOKYMEHTOB;



2) paccMOTpEHUE 3asBIECHUS, IPUHATHE PELLIEHUS O IPEJOCTAaBIECHUH (OTKa3e
B IPENOCTaBICHWM) MYHULMIIAIBHON YCIAYTM W TOATOTOBKA pe3yJibTara
IIPEIOCTABICHUSI MYHULIMITAIBHON YCIYTH;

3) mpHHATHE pEIICHUsS O MPEeAOCTaBICHHH (OTKa3e B IPEIOCTABJICHUN)
MYHULIMNAIBHOMN YCIIYTH;

4) BblIaua 3asIBUTEINIO pe3yibTaTa MPeJOCTaBICHHSI MyHULIUIIAIbHON YCIIYTH.

3.4.1. Ilpuem wu peructpauus 3asBICHUS U TMPWIOKECHHBIX K HEMY
JIOKYMEHTOB.

3.4.1.1. OcHoBaHKEM JJIs1 HayaJla aIMUHUCTPATUBHOM MPOLETYPHI SBISETCS
noctyruieHue B JlemapraMeHT (PMHAHCOB 3asBJICHUS U TNPUIOKEHHBIX K HEMY
JOKYMEHTOB, HEOOXOIMMBIX JJIs TPEAOCTaBICHUS MYHULMNAIBHON YCIyTH,
IIOCPEICTBOM:

1) nuyHOro oOpaiieHus: 3asBUTENS] C 3asBICHHMEM U JOKYMEHTaMH,
HEO0OXOAMMBIMH ISl PEJOCTABICHUS MyHUIIUIIAIBHON YCIIYTH;

2) TOYTOBOTO OTHpPABJICHUS 3asBUTEJEM 3asBJIE€HUS M JOKYMEHTOB,
HEOOXOJAMMBIX JJIsl TPENOCTABIECHUS MyHULIUIIAIBbHON YCIYTH.

3.4.1.2. Ilpu nocTyruieHny 3asBJICHN criennanucT Jlemapramenta GUHAHCOB,
OTBETCTBEHHBIN 3a IPUEM U PETHCTPALIUIO TOKYMEHTOB:

1) ycranaBiauBaeT npeaMeT 0OpalleHus 3asiBUTEIS;

2) npoBepsieT HaJIM4YMe€ OCHOBAHUW [JIsl OTKa3a B NIpPHEME JIOKYMEHTOB
B COOTBETCTBUU C MMYHKTOM 2.6 AIMUHHCTPATUBHOTO PETJIAMEHTA.

Perucrpanus 3asBieHUs NPOU3BOAUTCS B TEUEHUU OJTHOTO pabOYero JHS.

3.4.1.3. B ciyuyae YyCTaHOBJICHHUS OCHOBaHWUU [JI1 OTKa3a B TMpUEME
JOKYMEHTOB, YKa3aHHbIX B IIyHKTe 2.6 AJIMUHUCTPAaTUBHOTO perjaMeHTa,
cneuuanuct [lenapramenTta pUHAHCOB, OTBETCTBEHHBIN 3a MPUEM M PETUCTPALIHUIO
JOKYMEHTOB:

1) B yctHOU ¢opme yBeoOMIISIET 3asiBUTENS, OOPATHBIIETOCS JIMYHO,
O HaJM4YMM OCHOBaHWM [JIi OTKa3a B TMpUEME JOKYMEHTOB, OOBSACHSET
€My COJIepKaHUE BBISIBJICHHBIX HEIOCTAaTKOB, NPEJIAraeT yCTPAHUTD BbISIBIICHHBIC
HEJIOCTATKH U MOJATh 3aBJICHHUE IOBTOPHO;

2) no TpeOOBaHUIO 3asBUTENSL O MPEAOCTABICHUU MUCbMEHHOTO PEIICHUS
00 OTka3ze B NIpHeMe JOKYMEHTOB WM B Cllydae MOCTYIUICHUS JOKYMEHTOB
MIOYTOBBIM OTIPABICHUEM:

- TMOATOTaBIMBAeT YBEJOMJIEHHE 00 OTKa3e B TMpUEME JOKYMEHTOB,
HEOOXOOUMBIX  JUIsl  MPENOCTAaBJICHUS  MYHUUMNAIbHOM  yciyru  (nanee
- yBeioMJIeHHE 00 OTKa3e B MpueMe TIOKYMEHTOB), C yKa3aHWEM OCHOBAHUS OTKa3a;

- MpEACTaBIseT YBEJOMJIEHHE 00 OTKa3e B MpUEMe JOKYMEHTOB, a TaKxke
3asdBJICHUE 3asBUTENII M UWHBIE JOKYMEHTHI, IIOCTYNUBILINE OT 3asgBUTENS
B COOTBETCTBUU C TPEOOBAHUSMU AJTMUHUCTPATUBHOTO PETJIAMEHTA, Ha MOAIMUCH
nupekTopy Jlenmapramenrta puHaHCOB;

- perucTpupyeTr IMOANKUCAHHOE AupeKkTopoM JlemaprameHTa (PUHAHCOB
yBeOMJIEHHME OO0 OTKa3e B IpHUEME JIOKYMEHTOB B JKypHaje HUCXOAsIIEH
KOPPECIIOHICHIINH;

- HaIlpaBJIIET 3asIBUTENIO0 YBEAOMJIEHHE 00 OTKa3e B MpUEME JTOKYMEHTOB
B IIOPSIJIKE AETIONPOU3BOJICTBA.



3.4.1.4. Ilpu OTCYyTCTBUM OCHOBaHUW HJisi OTKa3a B NpUEME JOKYMEHTOB,
yKa3aHHBIX B TYyHKTe 2.6 AJIMHHHCTPATHBHOTO pETJIaMEHTa, CICIHAIHCT
JlemaprameHTa (pMHAHCOB, OTBETCTBEHHBIN 32 MIPUEM U PETUCTPALIMIO JOKYMEHTOB:

1) peructpupyer 3asdBI€HHE B JKypHAJIE PpErUCTPALMM  BXOIAIIEH
KOPPECIOHIEHIINN;

2) odopwisieT pacmucKy O TpPUEeME 3asBJICHHS O TPEIOCTaBICHUU
MYHULUNAIBHON yciyrH (mpuioxkenne Ne 2 Kk AIMUHUCTPATUBHOMY PETJIAMEHTY),
nepeiaeT, a B clly4ae IMOCTYIUIGHUS JOKYMEHTOB IOYTOBBIM OTIIPaBICHUEM
HaIpaBJIsIeT €€ 3asBUTEIIIO;

3) wuHpoOpMHUpYET 3asBUTEIS O CpOKaX W CIOco0ax IMOJydeHUs
MYHUIIUTIATBHOU YCITYTH;

4) nepenaet 3asBlieHUE TUpEeKTOpy JlemapramenTa (hUHAHCOB.

3.4.1.5. Pe3ynbTaTOM HUCTIOTHEHUSI aJMUHUCTPATUBHON MPOIEAYPHI NprUeMa
U pEerucTpanuyd JTOKYMEHTOB SIBIISIETCS TPUEM M PETUCTpalMs B JKypHaje
perucTpanuy BXOSIICH KOPPECTIOHICHIINHU 3asBJICHUSI C MPUTAraeMbIMU K HEMY
JOKyMEHTaMuM M mepejaya HMX  Agupektopy  JemaprameHnta  (HUHAHCOB
WJIM HANpPaBIICHUE 3asIBUTEIIO YBEAOMIICHUS 00 OTKa3€e B IPUEME TOKYMEHTOB.

3.4.1.6. MakcuManbHBIA CPOK BBITOJHEHUS! aIMUHIUCTPATUBHON MPOIIETYPHI
COCTaBJISIET S5 KAJICHAAPHBIX JHEH.

3.5. Paccmotpenue 3asBieHUs, MPHUHITHE PEUICHUS O MPEIOCTABICHUHU
(0TKa3e B MPEIOCTaBICHUH) MYHMIIMIAIBHOW YCIYTHM U TMOATOTOBKA pe3yibTaTa
MPEIOCTABIICHUSI MYHUITUTIATLHOM YCITYTH.

3.5.1. OcHoBanuem s Hadaja aJMHHHCTPATUBHOW  MPOIEAYPHI
pacCMOTpEHHUsI  3asBJICHUS W  TOJTOTOBKM  pe3yJibTaTa  MPEIOCTaBICHUS
MYHUITUTIATBHOM YCIYyTH SIBJISIETCS TOJMy4YeHUue JaupekropoMm Jlemapramenra
(bYHAHCOB 3apErUCTPUPOBAHHOTO 3aSBIICHUS.

Hupextop  JlemaprameHTta  (UHAHCOB  paccMaTpuBaeT  3asBIICHHE
U OIpeAeNseT CHEUalINCTa, OTBETCTBEHHOTO 3a pACCMOTPEHHE 3asiBICHUS
Y TIOATOTOBKY pe3yJjbTaTa MpPEIOCTaBICHUS MYHUIMNAIBHOW YCIYTH 3asBUTEINIO
(masiee - OTBETCTBEHHBIN CIEIIUAIIUCT).

3.5.1.1. OTBeTCTBEHHBIN CIEIUATINCT:

1) paccmaTpuBaeT NOCTYNUBIIEE 3aIBICHHE 110 CYIIECTRY;

2)  ycCTaHaBiIMBaeT HEOOXOJIMMOCTb  TIOJYYEHHS  JTOTOJHUTEIHHOU
uH(OpPMAITUU W yTOYHEHHUS UMCIONINXCS B 3asSBJICHUM CBEICHUMN, HEOOXOIUMBIX
JUTSI TIPETOCTABJICHHUSI MYHUIIMITAIbHON YCITyTH;

3) ycraHaBiIMBaeT OTCYTCTBUE (HAJIMYME) OCHOBAHMM JJIsI OTKasza
B MIPEIOCTABICHUY MyHUITUTIATLHOU YCITYTH.

3.5.1.2. Tlpu HEOOXOAMMOCTH TOJY4YEHUs TOTOJHUTEIHHONW WH(OpMaIUn
W yTOYHEHUS WMCIONIMXCS B  3asABJICHUU  CBEICHUN, HEOOXOIMMBIX
JUTSL IPEIOCTABICHHS] MYHULIMITAIbHON YCITyTH, OTBETCTBEHHBIN CIEIIUAINCT:

1) moaroraBIMBaeT yBEAOMJIEHHE O MPOMJICHUM CPOKA MPEIOCTaBICHUS
MYHUIIUTIATBHOM YCIYTH C YKa3aHUEM NMPUYUH NPOAJICHHUS;

2) mnpeAcTaBiseT YBEAOMJIEHHE O TMPOJJIEHUU CpOKa MPEJOCTABICHUS
MYHUIIMNIATBHOM ycliyTu qupekTopy Jemapramenta (pMHAHCOB AJis PpaCCMOTPEHUS
U TPUHATHS pEHIeHHs, [0 pe3yibTaTaM KOTOPOTO CPOK  BBINOJTHEHUS
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aJIMUHUCTPATUBHOM MPOLIETyPbl MOXKET ObITh MPOAJICH TUpeKTOpoM JlemapramenTa
¢dbrHaHCOB HEe 0oJiee YeM Ha OJMH MECHII.

3.5.1.3. Jupextop emaprameHTa ()MHAHCOB B CIyyae MPHUHITHS PEIICHUS
O TPOAJICHUH CPOKa MPEJOCTABICHUS MYHHUIIMIAIBHOW YCIYTHM MOJMUCHIBACT
YBEJIOMJICHHE O TNPOJJICHUH CpOKa MPEIOCTABICHUS MYHHUIUMAIBHON YCIyTH
U TIepeZiaeT OTBETCTBEHHOMY CIICIIUAIIHCTY.

3.5.1.4. OTBeTCTBEHHBIN CHEIUAINCT PETHCTPUPYET  YBEIOMIICHHE
O TMPOJJIEHUU CpPOKA MPEAOCTABICHUS MYHUIMIIAIBLHON YCIYrH B JKypHaie
pEruCTpallud UCXONAIICH KOPPECHOHJECHIIMM M HAaMpaBlsieT €ro 3asBUTEIIO
CIIOCO0OM, YKa3aHHOM B 3asIBJICHUH.

3.5.1.5. Ilpu Hanuuuu OCHOBAaHUW JUISI OTKaza B MPEIOCTABICHUU
MYHUITUTIATBHOM YCITyTH, MPETyCMOTPEHHBIX MYHKTOM 2.7.2 AIMUHUCTPATUBHOTO
perjiaMeHTa, OTBETCTBEHHBIM CIEHUATUCT OCYIIECTBIISIET MOJITOTOBKY IPOEKTa
yBEIOMJICHHSI 00 OTKa3e B MPEAOCTABICHIHH MyHHUIIMITATLHON yCIyTH (MIPUIIOKEHHE
Ne 3 k AJZMHHHCTPaTHBHOMY pETJIaMEHTY) WU TEpelaeT €ro Ha PacCMOTPEHHE
JUIS TIDUHSTHS pelieHus] 00 OTKa3e B MPEAOCTaBICHUM MYHHIIMIIAIBLHOW YCIyTH
nupektopy Jlemapramenta puHaHCOB.

3.5.1.6. Ilpu oTcyTcTBHM OCHOBaHUH [JIsi OTKa3a B TPEIOCTaBICHHUH
MYHHUITUTIATBHOW YCITyTH, MMPETyCMOTPEHHBIX MYHKTOM 2.7.2 AJIMUHUCTPATUBHOTO
perJamMeHTa, OTBETCTBEHHBIN CIICIIUAHCT:

1) ocymiecTBisi€T HOArOTOBKY MPOEKTA pa3bsCHEHUS;

2) [pPOBOAUT  COTJACOBAHWME TIPOCKTa  PA3bSICHEHUS B  TOPSAIKE
JIeJIONPOU3BOICTBA;

3) nmepenaeT NpoeKT Pa3bICHEHHS Ha PACCMOTPEHUE JJI PUHATUS PEIICHUS
O MPEAOCTABICHUH MYHUITUTIATLHOM YCIyru qupekTopy Jlemapramenta puHAHCOB.

3.5.1.7. MakcumanbHbIl CPOK BBIMIOJHEHUSI a[IMUHUCTPATUBHOMN MPOIIEAYPHI
cocraBisieT 10 kaneHgapHBIX THEH.

B cnywae mnpunatus pupexktopom [emaprameHnTta (UHAHCOB peIICHUS
O TPOAJICHUH CPOKA MPETOCTABICHUS MYHHIIMITAILHOW YCIYTH B COOTBETCTBHUH
C NyHKTOM 2.4 AJIMHHUCTPAaTMBHOIO PEIIAMEHTA MAKCHMAaJbHBIM CPOK
BBITIOJTHEHHSI aJMUHHUCTPATHUBHOW TIPOIEAYpHl TMpoJjieBaeTcs, HO He Ooee
4eM Ha OJIMH MECSII.

3.6. Ilpunsarue pemieHus 0 MpeAOCTaBICHUU (OTKa3e B MPEAOCTABICHUH)
MYHULIUNIAIBHOU YCIIYTH.

3.6.1. OcHoBaHueM I Hayaida aAMUHUCTPATHBHOW TPOIETYPHI MIPUHSATHUS
pEIIeHHs O MPEAOCTaBIeHNH (0TKa3e B MPEIOCTABICHUN) MyHUITUNIATHHOU YCIyTH
SBJIIETCS MOJyYeHUe JUpEeKTopoM JlemapramMmenTa (PMHAHCOB MPOEKTA Pa3bsICHEHUS
WM YBEJIOMJICHHSI 00 OTKAa3€ B MPEJOCTABICHUH MYHUIIUTIAIEHON YCIYTH.

3.6.2. Jupexrop JlemaprameHnta (QUHAHCOB paccMaTpuBaeT Ha MPEIAMET
COOTBETCTBHSI TpPeOOBaHUSAM 3aKOHOAATENbCTBA  Poccuiickoit ~ deneparuu,
B TOM YHUCJIE€ aIMUHUCTPATUBHOIO perjiamMeHTa TMOJArOTOBKY pPa3bsiCHEHUS
WM YBEJIOMJIEHUS! 00 OTKAa3€ B MPEJOCTABICHUH MYHULIUIIAILHON YCIYTH.

Ecnu npoexT pa3bsCHEHUs WK YBEIOMJIEHUSI 00 OTKa3e B MPEAOCTaBICHUU
MYHUIIMNIATBHOM YCIYI'M HE COOTBETCTBYET 3aKOHOJATEIbCTBY, JIUPEKTOP
JenaprameHnTa ()MHAHCOB BO3BpAIla€T €ro OTBETCTBEHHOMY CIEIUAIUCTY
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JUIs TIPUBEIEHHUSI €ro B COOTBETCTBUE C TPEOOBAHHUAMM 3aKOHOJATENIbCTBA
C YKa3aHHEM MPUYMH BO3BpaTa.

OTBETCTBEHHBI CHEIMATUCT IOCJIE€ MPUBEICHUS TMPOEKTa Pa3bICHEHUS
WIM yBeAOMJICHHS 00 OTKa3e B TNPEJOCTABICHUH MYHUIUMIAIBHON YCIyTH
B COOTBETCTBHE C 3aKOHOAATEIHCTBOM MOBTOPHO MPEACTABISET €ro IUPEKTOPY
JlemapramenTa (UHAHCOB AJI1 PACCMOTPEHUS.

3.6.3. B ciyuae cooTBeTCTBUSA JIEHCTBYIOIIEMY 3aKOHOJATEIBLCTBY MPOEKTa
pa3bsACHEHUS] WIM YBEJOMJICHUS 00 OTKa3e B IPEIOCTABICHUU MYHMIIMIIAJIbHOU
yclyru JupekTtop JlemaprameHta (UHAHCOB TNOANUCHIBAET HUX M IEpPEAAeT
CHELIMAIUCTY, OTBETCTBEHHOMY 3a BblJIauy pe3yJbTaTa MpPEAOCTaBICHUS
MYHUIIUIIAJIbHON YCITYTH.

3.6.4. Pe3ynbTaTOM aJMUHUCTPATUBHON MpPOLEAYpPhl NPUHATUS PELICHUS
O MpeJO0CTaBICHUH (OTKa3€ B MPEIOCTABICHNN) MyHUIIMIIAILHOW YCIIYTH SIBJISIETCS
NPUHATHE PEIICHUS O TMPEIOCTABICHUU pa3bsCHEHUS (0TKa3 B MPEAOCTaBICHHUU
pa3bsCHEHHs) HAJNOTOIUIATENbIIMKAM M HAJOTOBBIM areHTaM II0 BOIPOCaM
NPUMEHEHHsT HOPMATHMBHBIX TMPABOBBIX aKTOB Tropona J[3epkKMHCKa O MECTHBIX
Hajorax W cbopax W mepefada pa3bsICHEHUS WIH YBEAOMJICHHS 00 OTKase
B TMPENOCTABICHUN MYHHIMIIAIBFHOW YCIYTH CIEUUAINCTy, OTBETCTBEHHOMY
3a BbIIauy pe3yJibTaTa Mpe0CTaBICHUS MyHUITUTIAIBHON YCITYTH.

3.6.5. MakcumanbHbIi CPOK BBITIOJHEHHUS] aIMUHUCTPATUBHOMN MPOILIETYPHI
coctaBisgeT 10 KameHaapHbIX THEH.

3.7. Bplmaua 3asBUTENIO pe3yibTaTa MPEAOCTaBICHUS MYHUIUIAIbHOM
YCITyTH.

3.7.1. OcHoBaHMeM /i1 Hayajla aJAMUHHUCTPATUBHON NpPOLEAYpPHl BbIIA4YU
3aBUTENI0 pe3yjbTaTa MPEJOCTABICHUS MYHUUUNAIbHON YCIYTH SIBISETCS
NOJlyYeHUE  CHEIHUAIMCTOM,  OTBETCTBEHHBIM 32  BblJady  pe3ysbrara
NPEIOCTABICHUS! MYHUIIMNAIBHON YCIYTH, pPa3bsCHEHHs WM YBEIOMIICHUS
00 OTKa3e B MPEAOCTaBICHUHA MYHHUIIUITAILHONW yCITyTH.

3.7.2. Crieunanuct, OTBETCTBEHHBIHN 3a BbIAUy pe3yabTaTa MpeaoCTaBICHHUS
MYHUIMNIATBHOW YCIYTH, B 3aBUCMMOCTH OT crocoba oOpamieHus U MOJy4YEeHHs
PE3yNbTaTOB MYHUIIUTIAIBHOMN YCIYTH, N30paHHOTO 3assBUTEIIEM:

1) peructpupyer pa3bsCHEHHE WJIM  yBEIOMJIGHHE 00  OTKasze
B TIPEOCTABICHUN MYHUIIUTIAIBHON YCIYTH B KypHaJIe PETUCTPAIIUU HCXOISAIICH
KOPPECIIOHICHIIHNH;

2) yBeoMJISET 3asBUTENSI 00 OKOHYAHUH MPEIOCTABICHUS MYHULUIIATBHON
yCIIyTH JIIOOBIM U3 c11oc000B (TeneoH U T.J.), YKa3aHHBIX B 3asBJICHUH,

3) BpydaerT (HampaBisIeT) 3asBUTENIO  (IIOYTOBBIM  OTIPABICHUEM
Ha OyMa)XHOM HOCHTEIIE, JINOO 110 IICKTPOHHOM MOYTE) Pa3bsCHEHUE WIH
yBeIOMJIEHHE 00 OTKa3e B MPEIOCTABICHUU MYHULIUIIAIBLHON yCIyTH.

B cnyuae ecnm B 3asBIEHUM O MPEAOCTABICHUHM MYHUIIMIAIBHON YCIYTH
OTCYTCTBYeT MH(pOpMalus O CHOCOO€ MOIy4YeHMs! pe3yibTara MpPEeAOCTaBICHUS
MYHULIMIIAJbHOW ~ yCIIYyTH, pa3bsICHEHHWE WJIM yBEJAOMJIEHHE 00 OTKaze
B IIPEIOCTABJICHUN MYHULMIIAIBHON YCIYTH HalpaBiseTCs 3aSBUTEII0 MOYTOBBIM
OTIIPaBJICHUEM.
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3.7.3. Pe3ynpTaTOM aAMHHHUCTPAaTUBHOW MPOLEAYpPHI SIBISETCS BpPYUYEHHUE
pa3bsCHEHHs] WIM YBEIOMJICHHS 00 OTKa3e B MPEJOCTaBICHUH MYHUILIUIAIHHON
YCIIYTH JINYHO JINOO HAMPABIIEHUE €r0 MMOYTOBBIM OTIIPABICHHUEM.

3.7.4. MakcuManbHbIi CPOK BBIMOJIHEHHUS aIMUHUCTPATUBHON MPOLETYPHI
— O KaJleHJJapHBIX JTHEH.

3.8. Bapuant 2. Bplmaya 3asgBHUTENIO KOIMHA INHCBMEHHBIX PA3bICHEHUHN
110 BOIIPOCAaM MPUMEHEHHUS] MyHULMIIAIbHBIX PABOBBIX AaKTOB O MECTHBIX HaJIOrax
u cOopax.

3.9. MUcuepnpiBaroumuii  nepedyeHb  aJIMUHUCTPATUBHBIX  MPOLEAYP
IPEJOCTABICHUS MYHULMNAIBHON YCIYI'M BKIIOYaeT B ce0s  cleayronue
aJIMUHHUCTPATUBHBIC ITPOLIEYPBI:

1) mpuem u perucTpanus 3asBICHUS U PUIOKEHHBIX K HEMY IOKYMEHTOB;

2) paccMOTpeHHE 3asiBJICHHUS W MOJArOTOBKA pe3ysbTara IpeloCTaBICHUS
MYHULHANIAIBHOWN YCIIYTH;

3) mpuHATHE pEIICHUS O MNPeAOCTaBICHHH (OTKa3e B IPEIOCTABJICHUN)
MYHULANAIBHON YCIIyTH

4) BbIIaua 3asIBUTEINIO pe3yibTaTa MPeJ0CTaBICHHUSI MyHULIUIIAIbHON YCIIyTH.

3.9.1. Ilpmem wu peructpauus 3asBICHUS W TNPUWIOKCHHBIX K HEMY
JIOKYMEHTOB.

3.9.1.1. OcHoBaHueM 711 Hayasla aIMUHUCTPATUBHOMN MPOLIETYPHI SBISETCS
noctyruieHue B JlemaptaMeHT (MHAHCOB 3asBJICHUS U TNPUIOKEHHBIX K HEMY
JOKYMEHTOB, HEOOXOIMMBIX JJIsi MPEAOCTaBICHUS MYHUIUNAIBHON yCIyTH,
MIOCPEICTBOM:

1) nuyHOro oOpaiieHus 3asBUTENS] C 3asBICHHMEM U JOKYMEHTaMH,
HEOOXOUMBIMU JJI TPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH;

2) TMOYTOBOTO OTMpABJICHMSI 3asBUTEJEM 3asBJICHUS U JOKYMEHTOB,
HEOOXOAMMBIX JJIsl TPEIOCTAaBIECHUS MyHUIIUTIATBHOU YCIIYTH;

3.9.1.2. Ilpu noctyruieHny 3asBiaeHNs ciennanucT Jlemapramenta QUHAHCOB,
OTBETCTBEHHBIN 3a IPUEM U PETUCTPALIUIO TOKYMEHTOB:

1) ycranaBiauBaeT npeIMeT OOpalleHUs 3asiBUTENS;

2) mpoBepsieT HaJIMYM€ OCHOBAHUU [JIsi OTKa3a B NpHEME JIOKYMEHTOB
B COOTBETCTBUU C MYHKTOM 2.6 AJIMMUHHCTPATUBHOIO PErJIaMEHTA.

Peructpatius 3asBieHus MPOU3BOJUTCS B TEYEHUU OJJTHOTO pabOYero JHs.

3.9.1.3. B cayuae yCTaHOBIIGHHUS OCHOBaHUW JUIsi OTKa3za B TIpUEME
JOKYMEHTOB, YKa3aHHbIX B TIyHKTe 2.6 AJIMUHUCTPAaTUBHOTO perjaMeHTa,
cneuuanucT [lenapramenTta UHaHCOB, OTBETCTBEHHBIN 32 MPUEM U PETUCTPALUIO
JOKYMEHTOB:

1) B ycTHOH Qopme yBeAOMISET 3asBUTENA, OOpaTHUBIIETOCS JUYHO,
O HaJIWYUM OCHOBAaHWUM [UIsi OTKaza B TMpPHUEME JOKYMEHTOB, OOBSCHSET
€My COJIepYKaHUE BBISIBJICHHBIX HEJIOCTATKOB, MPEAJAraeT yCTPAHUTh BbISIBICHHbBIE
HEJIOCTATKH U MOJAaTh 3asBJICHUE IIOBTOPHO;

2) no TpeOOBaHMIO 3asBUTENS O MPEAOCTABICHUM NMHUCbMEHHOIO PELIEHUS
00 OTKaze B MpueMe JOKYMEHTOB WJM B ClIydae MOCTYIUICHUS JOKYMEHTOB
IIOYTOBBIM OTIIPABIICHUEM:



13

- TOJArOTABJIMBAET yBeJAOMIIEHHE 00 OTKaze B TMpUEME JOKYMEHTOB,
HEOOXOIUMBIX  JUIsl  MPENOCTAaBICHUS  MYHULMNAIBHONM  yciyru  (nmamee
- yBeioMJIeHHE 00 OTKa3e B MpueMe TOKYMEHTOB), C yKa3aHWEM OCHOBAHUS OTKa3a;

- MPEACTaBISET yBeAOMJIEHUE 00 OTKa3e B IMPHEME JIOKYMEHTOB, a TaKKe
3asBJICHUE 3asBUTEJSI W HHBIE JOKYMEHTBI, MOCTYNUBIIUE OT 3asiBUTENS
B COOTBETCTBUM C TPEOOBAHUSIMU AJIMUHUCTPATUBHOIO PErVIAMEHTA, HA MOJAMNKUCH
nupekTopy Jlemapramenta puHaHCOB;

- perucTpupyeT MOJNUCAaHHOE JupekTopoM JlemaprameHnta QUHAHCOB
yBeJOMIICHHE 00 OTKa3e B TMpUEME JIOKYMEHTOB B JKypHaje HCXOIsIen
KOPPECTIOHICHIINY;

- HampaBJIeT 3asBUTEIO YBEJOMIICHHE 00 OTKa3e B MpPUEME JIOKYMEHTOB
B MOPSJIKE JIEJIOMPOU3BO/ICTBA.

3.9.1.4. [Ipu OTCYTCTBUU OCHOBaHUW HJisi OTKa3a B MpPUEME JOKYMEHTOB,
yKa3aHHBIX B TYyHKTe 2.6 AJIMHHHCTPATHBHOTO pETJIaMEHTa, CICIHAIHCT
JenapramenTa (MHAHCOB, OTBETCTBEHHBIN 3a IPUEM U PETUCTPAIUIO IOKYMEHTOB:

1) peructpupyeT 3asiBJICHHE B OJKypHaJ€ pErucTpaluud BXOJSIICH
KOPPECIIOHICHIINH;

2) odopmIsIeT PpPACHCKy O TpPHEME 3asBICHHS O IPEAOCTABICHUH
MYHULIMIATBHON yciyru (mpuioxkenue Ne 2 kK AAMUHUCTPAaTUBHOMY PETIIAMEHTY),
nepeaeT, a B Cilydae IMOCTYIUIGHUS JOKYMEHTOB IIOYTOBBIM OTHPABICHUEM
HaIIPaBIISIET €€ 3asIBUTEIIIO;

3) wunHboOpMHpYyET 3asBHUTENSI O CpPOKax M CHOcO0ax TMOJy4YeHUs
MYHHUITUTIATBHOUN YCITYTH;

4) nepenaet 3asBiieHUe qupekTopy Jlemapramenta puUHAHCOB.

3.9.1.5. Pe3ynpTaToM HCIOJHEHUS aIMUHHACTPATUBHOM IPOILIEAYyPHI MpHeMa
U pErucTpauuyd JTOKYMEHTOB SBIIIETCS MPUEM M PETHCTPALMS B JKypHaje
perucTpanuy BXOJSIICH KOPPECTIOHICHIINHN 3asBJICHUSI C MPUJIAara€MbIMU K HEMY
JOKyMEHTaMU W  @epenada ux  gupekropy Jemapramenta ¢QuHaHCOB
WJIM HANpPaBIICHUE 3asIBUTEI0 YBEAOMIICHUS 00 OTKa3€e B IPUEME TOKYMEHTOB.

3.9.1.6. MakcuManbsHBIi CPOK BBITIOJHEHUS aIMUHUCTPATHBHON MPOIIETYPHI
COCTABJISIET 5 KaJICHAAPHBIX JTHEH.

3.10. PaccmoTtpeHnue 3asiBlIeHUs] M MOJTOTOBKA pe3yJibTaTa MpeaoCTaBICHUs
MYHULMUIIAJIBHON YCIIYTH.

3.10.1. OcHoBanueMm s Hayajga aJMHHHCTPATUBHOW MPOIEAYPHI
paccMOTpEHHUsI  3adBJICHUST U TOJATOTOBKH  pe3yJibTara  MPeAO0CTaBICHUS
MYHULIMNAIBHON YCIYTM SBISETCS TMOJy4YeHUE JupeKkTopoM JlemapraMeHTa
(bMHAHCOB 3apETUCTPUPOBAHHOTO 3ASBIICHUS.

Hupektop  Jlemapramenta  (UHAHCOB  paccMaTpuBaeT  3asBJICHHE
U ONpENeNseT CIENUaINCTa, OTBETCTBEHHOTO 33 pPACCMOTPEHHUE 3asBJICHUS
U TIOATOTOBKY pe3ysibTaTa MPEeAOCTaBICHUS MYHUIIUNAIBHOW YCIYyTU 3asBUTEIIO
(masiee - OTBETCTBEHHBIN CIEIIUAIINCT).

3.10.1.1. OTBeTCTBEHHBII CIIEIUATUCT:

1) paccmaTpuBaeT NOCTYNUBIIEE 3aBICHUE 110 CYIIECTBY;
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2) ycCTaHaBiIMBaeT HEOOXOJMMOCTh  TOJYYEHHS]  JOMOJHUTEIHHOU
uHGOpPMAIlMU U YTOUYHEHHUS HMMEIOIIUXCS B 3asBJICHUHM CBEACHUN, HEOOXOIUMBIX
JUTS TIPEIOCTABJICHUS MyHHUIIUITATbHON YCITyTH;

3) ycraHaBiIuMBaeT OTCYTCTBHUE (HAJIMYME) OCHOBAHMM JJIsI OTKasza
B IIPEIOCTABIICHUU MYHULIUTIATHHON YCIYTH.

3.10.1.2. TIpu HEOOXOAMMOCTH TOJYYEHHUS AOMOJHUTEIBHON HHPOpMAIIH
U YTOYHEHHS UMEIOUMXCA B  3asABJICHUM  CBEJCHHUH, HEOOXOIMMBIX
JUTSl IPEIOCTABJICHHS] MYHUIIMTIAIIBHON YCIIYTHU, OTBETCTBEHHBIN CIICIIUAHCT:

1) moaroraBnMBaeT yBEAOMJICHHE O MPOMJICHUM CPOKa MPEIOCTaBICHUS
MYHUIIUTIATBHOM YCIIYTH € YKa3aHUEM MPUYUH MPOJICHUS;

2) mnpeAcTaBiIsSeT YBEAOMJIEHHE O TMPOJJIECHUU CpOKa MPEJOCTABICHUS
MYHUITUTIATBHOM yCIIyTH qupeKkTopy Jemapramenrta ¢hMHaHCOB JJI PaCCMOTPEHUS
W TPUHATHS PEHICHHs, [0 pe3yibTaTaM KOTOPOTO CPOK  BBIOJTHEHUS
aJIMUHUCTPATUBHOM MPOIIETyphl MOKET OBITH MPOIEH AUpeKTOpoM [lenapramenta
¢buHaHCOB HE O0JIee YeM Ha OJUH MECSII.

3.10.1.3. dupektop JlemapTtameHTa (PMHAHCOB B CIIydae MPUHATHUS PEIICHHS
O TPOAJICHUH CPOKa TMPEJOCTABICHHUS MYHHIIMIIAIBLHOW YCIYTH MOMAMUCHIBACT
YBEJIOMJICHHE O TIPOJJICHUH CpOKa MPEIOCTABICHUS MYHUIMIAIBHON yCIyTH
U TIepefiacT OTBETCTBEHHOMY CITCIIUAIIHCTY.

3.10.1.4. OTBeTCTBEHHBI CIEMHAINCT PETUCTPUPYET  yBEIOMIICHUE
O TMPOJJICHUU CpOKAa TMPEAOCTABICHUS MYHUIMIIAIBLHON YCIYrH B JKypHaie
pPErUCTpaLlMd  UCXOASIIEH KOPPECHOHJAEHIIMM M HAINpaBII€T €ro 3asBUTEIIO
criocoO0oM, yKa3aHHOM B 3asIBJICHUMU.

3.10.1.5. Ilpm Hamuuu¥ OCHOBAHMM JJII OTKa3a B TPEIOCTABICHUU
MYHUITUTIATBHOM YCITyTH, MPETyCMOTPEHHBIX MYHKTOM 2.7.2 ATIMUHUCTPATUBHOTO
perjJamMeHTa, OTBETCTBEHHBIM CIENMAaIMCT OCYUIECTBIIAECT MOATOTOBKY MPOEKTa
yBEIOMJICHHSI 00 OTKa3e B MPEAOCTABICHIH MyHHUIIUITATLHON yCIyTH (MIPUIIOKECHHE
Ne 3 k AIMUHUCTPATUBHOMY PETJIaMEHTY) U IepeaaeT €ro Ha
paccMOTpeHHe JJid TPUHATHA pemieHuss 00 OTKa3e B MPEAOCTaBICHHUU
MYHHUIMNAIBHON yCIIyTH 1upekTopy JenapramenTta puUHAHCOB.

3.10.1.6. Ilpu oTCYyTCTBMM OCHOBaHUW [JIsi OTKa3a B MPEIOCTABICHUU
MYHHUITUTIATBHOM YCITyTH, MPETyCMOTPEHHBIX MYHKTOM 2.7.2 AJIMUHUCTPATUBHOTO
periaMeHTa, OTBETCTBEHHBIN CIICIIMAIIUCT:

1) ocymecTBiaseT TMOATOTOBKY KOMUHM IHUChMEHHBIX  pa3bsICHEHUUN
10 BOIIPOCAaM MPUMEHEHHSI MYHHUITUIIAIBHBIX MPABOBBIX aKTOB O MECTHBIX HAJIOTax
1 cOopax;

2) oCcymIeCTBIISIET MOJArOTOBKY COINPOBOAUTEIBHOIO MUChMa O HalpaBICHUU
KOIMY THMCHMEHHBIX Pa3bsICHEHUI MO BOMPOCAM MPUMEHEHHUS MYHUIUTATbHBIX
MIPABOBBIX aKTOB O MECTHBIX HaJOrax u cOopax;

2) TPOBOAWUT COTJIACOBAHWE COMPOBOAMUTEIHHOIO THChMa B TOPSAIKE
Je0NPOU3BOICTBA;

3) mepenaeT KOMMIO MUCbMEHHBIX Pa3bsCHEHUN MO BOMPOCAM NMPUMEHEHHUS
MYHUIIMNIAIBHBIX  TPABOBBIX aKTOB O MECTHBIX Hajorax H  cOopax
U COINPOBOJUTENHLHOE MHCHbMO HA PACCMOTPEHUE IJIsi MPUHSITHS pEUICHUS
O MPEAOCTABICHUHA MYHUIIMTIATILHOM YCIIyTu AupeKkTopy [enapramenTa (puHaHCOB.
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3.10.1.7. MakcuMabHBIN CPOK BBIOJHEHUS aIMUHUCTPATUBHOM MTPOIIEAYPhI
coctaBisieT 10 KaneHIapHbIX JHEH.

B cnywae mnpunsarus npupexktopom JlemaprameHTa ()MHAHCOB pELICHUS
O TPOAJICHUH CPOKA MPEJOCTABICHUS MYHHUIIMITAJLHOW YCIYTH B COOTBETCTBHUH
C mNOyHKTOM 2.4 AJMUHUCTPATHBHOIO perjiaMeHTa MaKCHUMAJIbHBIA CpPOK
BBIMIOJTHEHHSI aJMUHHCTPATUBHOW TMPOIEAYpbl MpOAJieBaeTCs, HO He Oonee
YeM Ha OJIMH MECHII.

3.11. Ilpunsatue peueHus O MPEIOCTaBICHUM (OTKa3e B MPEAOCTABICHUH)
MYHHUIUNATBHON YCIIYTH.

3.11.1. OcHoBanueM il HaYaJla aAMUHUCTPATUBHON MPOUEAYPhl TPUHATHS
pelieHus o MpeAoCTaBleHuU (0TKa3e B MPEAOCTABICHNN) MyHUIIMTIATBHON yCIyTH
SBJIIETCS MOJIydeHUEe JUpeKTopoM [lemaprameHTa (PMHAHCOB KONUHU MUCHbMEHHBIX
pa3bpsCHEHUII MO BOMNpOCaM NPUMEHEHUS MYHULUNAIbHBIX IPABOBBIX aKTOB
O MECTHBIX HaJloTax M cOopax M COMPOBOJUTEIHHOTO MHUCHhMAa WA YBEIOMIICHUS
00 OTKa3e B MPEAOCTaBICHUH MYHHUIIUITAIEHON yCITyTH.

3.11.2. Jupextop JlemaptameHTa (UHAHCOB pacCMaTPUBAET Ha MPEAMET
COOTBETCTBHUS  TpeOOBaHUAM  3aKkoHoAarenbcTBa  Poccuiickoit  dDenepaunuu,
B TOM YHCJI€ aJMHHHCTPATHBHOTO PErJaMEeHTa MOATOTOBKY KOMHH MHCbMEHHBIX
pa3bsCHEHU 10 BOMpPOCAM TNPHUMEHEHHUS MYHUIMNAIBHBIX TPABOBBIX aKTOB
O MECTHBIX HaJloTax M cOopax M COMPOBOJUTEIHHOTO MHUCHhMA WA YBEIOMIICHUS
00 OTKa3e B MPeAOCTaBICHUN MyHUIIUIAIBHOMN YCIIyTH.

Eciu Komusg MNHCBMEHHBIX pPa3bsiCHEHWH MO BONpocaM IPUMEHEHUs
MYHULIMIIAJbHBIX ~ MPaBOBBIX AKTOB O MECTHBIX Hajorax u  cOopax
U CONPOBOJUTEIBHOE MUCHMO WJIM yBEJIOMJIEHHE OO0 OTKa3e B IMPEIOCTaBICHUU
MYHUIIMIIAJIBHOW YCIYTM HE COOTBETCTBYET 3aKOHOJAATEIbCTBY, JUPEKTOP
JlenaprameHTa ()HAHCOB BO3BpAIIaeT JOKYMEHThl OTBETCTBEHHOMY CHEIHUAIUCTY
JUIS TIPUBENCHUS WX B COOTBETCTBHE C TPEOOBaHUSMH 3aKOHOJATEIHCTBA
C YKa3aHHEM MPUYMH BO3BpaTa.

OTBETCTBEHHBIN CIEHMUATUCT TOCJIE TPUBEACHUS KOIWU MHUCHMEHHBIX
pa3bsCHEHH MO0 BOMpPOCAM TPUMEHEHHUS MYHUIMNAIBHBIX TPABOBBIX aKTOB
O MECTHBIX HaJlOTax M cOopax M COMPOBOJIUTEIHHOTO MHUCHhMAa WA YBEIOMIICHUS
00 OTKa3e B TMPEIOCTABICHWH MYHUIUNAIBHONH YCIyTM B COOTBETCTBHE
C 3aKOHOAATEIHCTBOM MOBTOPHO MPEACTaBIsET ero Aupekropy [lemapramenta
(bUHAHCOB TSI PACCMOTPEHHS.

3.11.3. B ciaydyae coOTBETCTBHUS ACHCTBYIOLIEMY 3aKOHOAATEILCTBY KOIUHU
NUCHMEHHBIX Pa3bICHEHUH MO BOIIPOCAM MPUMEHEHHUSI MyHUIIUIIAIbHBIX MPABOBBIX
aKTOB O MECTHBIX Hajorax Hu cOopax U CONPOBOJUTEIHLHOTO MHUCHhMA
W YBEJIOMJICHHUS 00 OTKa3€ B IIPEJIOCTABICHUN MYHUIIMIIAIBHOMN YCIIyTU AUPEKTOP
JllemaprameHnTa (UHAHCOB MOAMNKMCHIBAET MX M TMEpPEAaeT CHELHATUCTY,
OTBETCTBEHHOMY 3a BbIIauy pe3yJbTaTa MPeI0CTaBICHUS MyHUIIUITATLHONU YCITyTH.

3.11.4. Pe3ynbTatoM aJAMUHUCTPATUBHOW MPOLEAYPHl MPUHATUS PELICHUS
O TpeloCTaBIeHUH (0TKa3e B MPEJOCTABICHUN ) MYHUIIMTIATBHON YCIYTH SIBIISIETCS
NPUHATUE  pEIIeHUs O TMPEAOCTaBIEHWM  KOMHMHM  pa3bsicCHEHUs  (OTKa3
B MPEAOCTABIICHUHA KOMHMHU PA3bICHEHHS) HAJIOTOIUIATENbIIMKAM M HaJIOrOBBIM
areHTaM 10 BOMNpOcaM NPUMEHEHUS HOPMATHUBHBIX IPABOBBIX AaKTOB TrOpoja
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JI3ep’)KMHCKa O MECTHBIX Hajlorax M cOopax M Imepefadya KONHMM pPa3bsICHEHUS
WIM YBEIOMJIEHUS 00 OTKa3e B MPEJOCTABICHUM MYHHIMIAIBHONW YCIIYTH
CHELUAINCTY, OTBETCTBEHHOMY 3a BblAady pe3yJibTara MpEeJOCTABICHUS
MYHHIUITATBHON YCIYTH.

3.11.5. MakcuManbHBIA CPOK BBITIOJHEHUS aJIMUHUCTPATUBHON MPOIEAYPHI
coctaBisieT 10 KaneHIapHbIX JHEH.

3.12. Bpimaua 3agBUTENIO pe3yabTaTa MPEAOCTaBICHHUS MYHHUIUIAIBHOM
YCIIyTH.

3.12.1. OcHoBaHuEM /JIs Hayaja aJMUHUCTPATUBHOM IPOLEAYpPHI BblIayM
3asIBUTENI0 PpE3yJbTaTa IIPENOCTABICHUS MYHULUIAIBHOW YCIYIH SBISIETCS
IIOJIy4CHUE  CIIEHHMAJMCTOM,  OTBETCTBEHHBIM  3a  BblJady  pe3yJbTaTa
IIPENOCTABIICHUSI MYHULUIIAJIBHON YCIYrd, KOIHMHM IHCbMEHHBIX pPa3bsCHEHUN
110 BOIIPOCAaM NPUMEHEHUS! MyHULMITIAJIBHBIX IPABOBBIX AaKTOB O MECTHBIX HAJIOTax
u cOopax M CONPOBOJMUTEIBHOTO TMHCbMa WM YyBEAOMIIEHHS 00 OTKasze
B [IPEI0CTABICHNY MyHUIIUTIATBHOU YCIIYTH.

3.12.2. Cnernmanuct, OTBETCTBEHHBIH 3a BhIZIaUy pe3ybTaTa Mpe0CTaBICHUS
MYHHUIIUOAIBHOW YCIYTH, B 3aBUCMMOCTH OT crocoOa oOpamieHHs U MOJyYEeHHs
pPE3yNbTATOB MYHULIUIIAILHON YCITyTH, U30PaHHOTO 3aIBUTEIIEM:

1) peructpupyeT CONpOBOAUTENBHOE MUCHbMO WM YBEAOMIIEHHUE 00 OTKa3e
B MIPEJIOCTABICHUN MYHHUIIMIAIBHOW YCIYTH B JKypHAJIE PETUCTPALUU UCXOISAIICH
KOPPECIIOHIECHIINN;

2) yBeoMIISET 3asBUTENSI 00 OKOHYAHUM MPETOCTABICHUS MyHUIIUIIAIBHOM
yCIIyTH JII0OBIM U3 cIIOCO00B (TeNeOH U T.J.), YKa3aHHBIX B 3asBIICHUH,

3) Bpywaer (HampaBisieT) 3agBUTENIO  (TIOYTOBBIM  OTIPABJICHUEM
Ha OyMa)XKHOM HOcCHUTENe, JIMOO MO 3JIEKTPOHHOM MOYTE) KOMHUIO0 NMHUCbMEHHBIX
pPa3bsACHEHHII IO BOIPOCAM IPUMEHEHUS MYHMIMNAIbHBIX IPABOBBIX AKTOB
O MECTHBIX Hajlorax U cOOpax U CONPOBOAMUTENILHOE MUCHMO WJIM YBEIOMJICHUE
00 OTKa3e B MPEJOCTABICHUH MYHULIUIIAILHON YCIYTH.

B ciyyae ecnu B 3asgBIEHUM O NMPENOCTABICHUU MYHULMIAIBHOW YyCIyru
OTCYTCTBYET MH(popmamusi o crnoco0e MOoJydeHUs pe3yJbTaTa MpPeAoCTaBIICHUS
MYHUIMNATBHOM YCIYrd, KOMHUSA MHCbMEHHBIX pPAa3bsICHEHUH 10 BOIpPOCaM
NPUMEHEHUSI MYHMIIMIAIbHBIX MPABOBBIX AKTOB O MECTHBIX HAJloTax M cOopax
U COIPOBOJUTEIBLHOE MUCHMO WM YBEIOMJIEHHE 00 OTKa3e B NpPEIOCTaBICHUU
MYHULMIATBHOW YCIIYTH HANPABIISETCS 3aBUTEIIIO IOYTOBBIM OTIPABICHHUEM.

3.12.3. Pe3ynbTaToM agMUHUCTPATUBHOM MpOLEAYpHl SBJISETCS BpPyUYCHUE
KOIIMM TMUCBMEHHBIX Pa3bsICHEHUI MO BOIPOCAM MPUMEHEHHS MYHULUIAIbHBIX
IPABOBBIX aKTOB O MECTHBIX Hajorax M coopax U COMPOBOJIUTENHHOIO MUChMA WIIH
yBeIOMJIEHHsI 00 OTKa3e B MPEAOCTaBICHUM MYHULIUIAIBHON YCIYTH JUYHO MO0
HaIIpaBJIEHUE €r0 OYTOBBIM OTIIPABIECHUEM.

3.12.4. MakcuMallbHbIN CPOK BBIMOJIHEHUS aAMUHUCTPATUBHON MPOLIEAYPbI
— 5 KaJeHAapHBIX THEH.




IIpunoxenune 1

K AIMUHUCTPaTUBHOMY PETIaMEHTY
IIPEIOCTABJICHUS] MYHULIUIIATbHON YCIIYTH
«IIpenocraBieHre MUCbMEHHBIX PA3bsICHEHUN
HAaJIOTOILIATENBIIMKAM U HAJIOTOBBIM ar€HTaM
10 BOIIPOCAaM IIPUMEHEHUST HOPMATUBHBIX
IIPABOBBIX AKTOB TOPOICKOT0 OKpyra

ropoJt J{3epKMHCK O MECTHBIX HaJI0rax

U cOopax»»

B nenaprament ¢punancos
aJIMUHUCTPALIH

ropoaa Jlzep>xuHcka
Huxeropoackoit o6nactu

oT

(pamummst, ©Ms1, OTYECTBO 3asIBUTEIIS
(c ykazaHHeM JOHKHOCTH 3assBUTEIS
TIPY TI0/IAY€ 3asIBICHUS

OT IOPUJIMYECKOI0 JINLA)

(1aHHBIE TOKYMEHTA, YA0CTOBEPSIOIIETO
JUYHOCTH (PU3UYECKOTO JINIIA,

MOJIHOE HAMMEHOBAHUE C YKA3aHUEM
OpraHU3aIMOHHO-TIPABOBON (HOPMBI
FOPUINYECKOTO JIULIA)

aZpec MecTa KUTEIbCTBA/HAXOXKICHUS )

TenedoH: ,
1. ajpec/moyra:

3AABJIEHUE
0 MPEeAOCTaBICHUHN MHUCbMEHHBIX Pa3bsICHEHUM (KOMMU MUChMEHHBIX Pa3bsiCHEHU)
HAJIOrOIUIATENIbIIMKAM U HAJIOTOBBIM areHTaM I10 BOIIPOCAM IPUMEHEHNsT HOPMATUBHBIX
MPABOBBIX aKTOB TOPOJCKOTO OKpyra ropoa /[3epKMHCK 0 MECTHBIX Hajorax u coopax

(conepxanue oOpalleHus)

Crnioco6 MOJIy4YEeHHUS pe3ynbTara MPEeI0CTaBICHHUS MYHHIMTATbHON
YCIIYTH

(JIMYHO, TOYTOBBIM OTHPABIIEHUEM, HA DJIEKTPOHHYIO M1OYTY)

(aucno, mMecsIl, To) (monmuck) (pacmudpoBka)



[Tpunoxenue 2

K AIMUHUCTPaTUBHOMY PETIaMEHTY
IIPEIOCTABJICHUS] MYHULIUIIATbHON YCIIYTH
«IIpenocraBieHre MUCbMEHHBIX PA3bsICHEHUN
HAJIOTOIIATENBIINKAM W HAJIOTOBBIM areHTaM
10 BOIIPOCAaM NIPUMEHEHUS HOPMaTUBHBIX
IIPABOBBIX AKTOB I'OPOJCKOT0 OKpyTra

ropoJt J{3epKMHCK O MECTHBIX HaJI0rax

U cOopax»»

PACIIUCKA

0 IpPHUEME 3asBJICHUS O NIPEJOCTaBICHUN MYHULIUNIAIILHOU yeinyru «IIpegocrasienue
[IACbMEHHBIX Pa3bsACHECHUIN HAJOIOIUIATENIbIIMKAM U HAJIOTOBBIM areHTaM I10 BOIIPOCaM
IIPUMEHEHHs] HOPMAaTHBHBIX ITPABOBBIX AKTOB FOPOACKOT0 OKpyTa ropos J3epKuHCK

3asBiieHIE

O MCCTHBIX HaJIorax 1 C60an»

(®UO Puzuyeckoro numa, GDUO uHIUBHUIYATHHOTO MPEANPUHAMATENS, HAUMEHOBAHHE

IOPUINYECKOTO JINIIA)
MIPUHSATO B COOTBETCTBUHU C OIMHUCHIO.

(perucTpailuOHHBI HOMED)

IToxmuce crienmanucTa,
MPUHSIBILIETO JOKYMEHTHI

(IOMKHOCTD) (moamnuce)

(marta)

(pactmmdpoBka)



[Tpunoxenue 3

K AIMUHUCTPaTUBHOMY PETIaMEHTY
IIPEIOCTABJICHUS] MYHULIUIIATbHON YCIIYTH
«IIpenocraBieHre MUCbMEHHBIX PA3bsICHEHUN
HAJIOTOIIATENBIINKAM W HAJIOTOBBIM areHTaM
10 BOIIPOCAaM NIPUMEHEHUS HOPMaTUBHBIX
IIPABOBBIX AKTOB I'OPOJCKOT0 OKpyTra

ropoJt J{3epKMHCK O MECTHBIX HaJI0rax

U cOopax»»

Ha 6anke nenapramenra

¢buHaHCOB HaunmenoBanue 3asBurtens
(®.1.0. dpusnueckoro auiia,

®.N.0O. nHANBUAYATBHOTO

npeAnpUHIMATENS], HAMMEHOBAHHE

FOPUINYECKOTO JINIIA)

[TouToBsIit aapec

YBEJIOMJIEHUE
00 oTKa3e B MPeI0CTaBICHUN MYHUIIUTIATBHOU yeryrH «[IpegocraBienne muchbMEeHHBIX
pa3bsACHEHUH HAJIOTOILIATEIBITUKAM U HAJIOTOBBIM areHTaM 110 BOIPOCaM MPUMEHEHUS
HOPMATHBHBIX MTPABOBBIX aKTOB TOPOJICKOTO OKpyra ropo J3epKHMHCK O MECTHBIX
Hajorax u coopax»

« » 20 T Ne

JlemapraMeHT (UMHAHCOB aJAMHHHMCTpanuu ropoja J[3epxkuHcka Huskeroponckoi
obnacTtu, paccMoTpeB Barie 3asBieHue oT « » 20 T., IIPUHSIIO
pemieHre 00 OTKa3e B MPEAOCTaBICHUM MYHUIUNAIBHOW YCIYTH MO CIEAYIOIUM
OCHOBAHUSIM:

(YKa3pIBarOTCS OCHOBAHMS OTKAa3a B MPEJOCTABICHUU MYHUIIUIIAIBLHOMN YCIYTH)

(1OMKHOCTD) (moamucho) (pacuudpoBka)




